ITpunoxxenne Ne 1
K IOCTaHOBJIEHUIO aJIMUHUCTPALNU
Bep0u1t0:KEeHCKOTr0 CEIbCKOT0 MOCEIEHHS

AJIMUHUCTPATUBHBIN PETJIAMEHT
IIPEAOCTABIICHNS MYHHUIUIIAJIBHON yCIIYyTH
«CoBeplIeHre HOTapHAIbHBIX IEUCTBUIN

Pazpgen . O0mue nosnoxeHus
[Ipenmer perynnpoBanus

1.AAMUHUCTPATUBHBIN PETJIAMEHT NPEJOCTABICHUS MyHULIUIIATBHON YCIYTH
«IIpuem 3asBIeHN, TOKYMEHTOB, a TAKXKE TOCTAHOBKA I'PAYKJIaH HA YYET B
KAaueCTBE HYKIAIOIINXCS B )KUJIBIX MOMELICHUSAX» (1ajiee — aAIMUHUCTPATUBHBIN
pErJIaMeHT) YCTaHABIMBAET CPOKH U MOCJIEI0BATEIBbHOCTDh aIMUHUCTPATUBHBIX
IpOLEYp U AAMUHUCTPATUBHBIX AeHCTBUI BepOatoxkeHCKOroceabCKoro
nocesieHnst Caprarckoro MyHULUIIAIILHOTO paiiloHa OMCKOM 00JIacTH 10 IpHeMy
3asBJICHHUN, TOKYMEHTOB, a TAK)KE ITOCTAHOBKE I'PAK/IAH HA YYET B KAUECTBE
HYKIAIOIIMXCS B XKWIBIX TOMELIEHUSAX Ha YCIOBHIX COLIMAIBHOTO HaliMa (1asnee —
MyHHULMIIATbHAS YCIIyTa).

Kpyr 3asBurenei

2. TlomyyeHueM  MyHUIMOAJIbHOM  YCIYrM  SIBISIFOTCS  TpakJaHe
oOpaTuBIIMECS B  aIMUHUCTpanuio  BepOtoskeHCKOro  CembCKOro  3a
HOTApUAIBHBIM 3aCBUICTEIILCTBOBAHMEM  BEPHOCTH KOMHUW JOKYMEHTOB U
BBIIIMCOK U3 HUX (Z1ajiee 3asBUTEINHN).

TpebGoBaHus K NOPAAKY HHGOPMHUPOBAHUS O IPEIOCTABICHUU
MYHULIANAIBHON YCIIyTH

3. MyHununanbHas yciiyra npeaocTaBiIsieTcs B 3JaHUH
BepOmroxeHckoro cenbckoro nocenenus Caprarckoro MyHHUITMITAIBHOTO pailoHa
Owmckoil o6s1acTu, pacnoioskeHHOM 110 ajpecy: yia.IloutoBas Ne 29,

J1.BepOmroxbe , Caprarckoro pariona, OMckoit obiactu

4, I'paduxk  pabGorel  BepOtoXKEHCKOTO  CEJIbCKOTO  TMOCEJICHUs
Caprarckoro MyHUIIUNIAIBHOTO paitoHa OMcKoM o0acTu

MOHEIEIbHUK, BTOPHUK, cpeaa, yeTBepr — ¢ 8-00 go 17-00;
matauna — ¢ 8-00 go 17-00;

cy000Ta - BBIXOJIHOM JIEHb;

BOCKPECEHbBE - BBIXOJHOM JICHB;



obenennsIil mepepsiB — ¢ 12-00 qo 14-00.
5. CrpaBounbie TenedoHbl BepOirOKeHCKOTO CEeTbCKOTO TMOCEIeHUS

Caprarckoro MyHUIMnanbHoOro paitona Omckoit ooxactu 8(381 78) 33-117.

6. AJpec 37IeKTpOHHOM MouThl BepOio:keHCKOT0 CeIbCKOro MOCeIeHUs
Caprarckoro MyHHIMNANIbHOro paiioHa OMckol oOjacTd B MHGOPMAIIMOHHO-
TEJICKOMMYHUKAIMOHHOU ceTu "UnuTepuet": WWW.p-
verbleugienskoe.sargat.omskportal.ru.

7. Anpec odunuanpHOTO caiita BepOroKeHCKOTO CeTbCKOTO MOCEICHHS
Caprarckoro MyHHUIMTATBHOTO paiioHa Omckol oOnactu B WHGOPMAIMOHHO-
TeJICKOMMYHUKaMOHHOH ceTr "MHTepHeT": <www.sargat.omskportal.ru>

8.  HudopmupoBaHue O MOpSAKE MPEIOCTABICHUS MYHULUIAIbHON
yCIyru ocyuiecTBisieTcss BepOitoskeHCKOro cenbckuM nocenenueM Caprarckoro
MyHHUIMIAIBHOTO paiioHa OMCKON 00JacTH:

- 110 Tenedony;

- IyTE€M HAaIpaBJICHUS ITMCHMEHHOIO OTBETAa Ha 3asBJICHHUC 3asBUTCIS I10
[IOYTE;

- IYTCM HaIIpaBJICHHUA B JJICKTPOHHOM BHAC II0 TCIICKOMMYHHKAIIMOHHBIM
KaHaJlaM CBs3HM OTBCTA HaA 3asBJICHHUC 3a1BUTCIIA,

- [IpY IMYHOM TIprUeMe 3asBUTENICH;
- B BUJIe MHPOPMALIMOHHBIX MaTepranoB (Opourtop, OyKJIeToB U T.1.);

- lyTeM pa3MelleHus] UHPOpMaluu B OTKPBITOM W JTOCTYNMHOM (opme Ha
opumansHOM caiite BepOmtoxkeHckoro cenbckoro mnocenenus (CapraTckoro
MyHULHMNAIBHOTO  paiioHa  OMcKoii obmactu B uH(dOpPMAIMOHHO-
TeJIeKOMMYHUKaIMoHHON cetu "WHTepHeT", B (denepanbHON TOCYyAapCTBEHHOU
uHdopmarmonHor  cucreme  "EAauHBIA  mopTall  roCyJapCTBEHHBIX U
MyHUITUNATBHBIX  ycayr  (bywkoumil)" (manee —  Enunblii  mopran) u
rocyjaapcTBeHHor wuHpopmanmoHHod cucreme Owmckoit ob6nactu  "[lopran
rOCyAapCTBEHHBIX U MyHUIMNAIBHBIX yciyr Omckoi obnactu" (nanee — [lopran
Omckoit 0051acTh).

Q. [Ipu otTBerax Ha Tene@OHHBIE 3BOHKM U JIMYHBIE OOpamieHus
CIEUUAIMCTHl  aJMUHUCTpAliu  BepOito’KEHCKOTOo  CEIbCKOrO0  TMOCEJICHUs
Caprarckoro MyHUIUNAIBHOTO paiioHa OMcko# ob6siacTu MoApoOHO, B BEKIUBOU
(koppekTHO#) (dopme UHOOPMHUPYIOT OOPATHBIIMXCSA JIMI[ MO WHTEPECYIOIIUM
BOIIPOCaM.


http://www.p-verbleugienskoe.sargat.omskportal.ru/
http://www.p-verbleugienskoe.sargat.omskportal.ru/

Nudopmanus mno Bompocam MPEeAOCTaBICHUS MYHUILUINAIBHOW YCIYTH
ABJISICTCS OTKPBITON U IIPEIOCTABIISICTCA ITyTEM:

1) pasmemienuss Ha oduuanbHOM caiite BepOmoKEeHCKOro CeIbCKOTo
nocenenus: CapraTckoro MyHUIMIIAIBHOTO paiiona OMcKoi 00sacTy;

2) pa3MenieHuss Ha UHQPOPMAIMOHHOM  CTEHJE, pACIOJOXCHHOM B
nomenieHun  BepOimoxkeHckoro — cenbckoro  moceneHuss  Caprarckoro
MYHUIIMIIAJIBHOTO pailona OMckoil 06sacTy;

3) ucnoabp30BaHMs CPEACTB TeIePOHHOM CBA3M;

4) mpoBeieHUs] KOHCYJIbTAIMN CIICIHATHCTOM BepOioKeHCKOTo CeTbCKOTo
nocesneHus Caprarckoro MyHUIIMNAILHOTO paitoHa OMCKO#M 00J1acTU MPU TUYHOM
oOpalleHuH.

Paznen II. Ctangapt nperocTaBlIeHUs] MyHULIUNIAIBHON YCIYyTH

HaunmMenoBanne MyHUIIUTTAIBHOMN yCIIYTH

10. CosgepiieHue HOTApPUATLHBIX JEHCTBUN

HanmenoBaHnue oprasa BiIacTy, IPEAOCTABIIAIOIIETO
MYHULHANAIBHYIO YCIIYTy

11. MyHununanbpHas yciayra npeaoCTaBiIseTcs aIMUHUCTpaIuei
BepOroxkeHckoro cenbckoro nocenenus Caprarckoro MyHHUIIMIAIBHOTO pailoHa
OmMckoit o0nacTu.

3anpemniaeTcss TpeOOBaTh OT 3asBUTENSI OCYIIECTBIICHHS JNCUCTBUI, B TOM
YHUCJIe COTJIACOBAHUM, HEOOXOAUMBIX JIsl MOJIYYEHHUS] MYHUIUMINAIBHOW YCIYTH U
CBS3aHHBIX C OOpaIeHHWEeM B WHBIC OPraHbl M OPTraHHW3allid, 3a WCKIIOYCHHEM
MOJIyYEHUs YCIyr, BKIIOYEHHBIX B IEPEYEHb YCIYT, KOTOPbHIC SBISIOTCA
HEOOXOMMMBIMU M OO0S3aTEIIbHBIMU JJIsl TIPEIOCTABICHUS W TPEAOCTaBIISIOTCS
OpraHu3alysAMM, YYaCTBYIOIIMMHU B MPEIOCTABICHUN MYHULUIIAIBHON YCIYTH.

PesynbraT npenocraBineHus MyHULIMIIAIBHON yCIIyTH

12. KoneuHbIMH pe3yJsibTaTaMH MPEAOCTABICHUS] MyHUIIUIATIBHON yCIIyTH
ABJISIIOTCS:



- HOTapUaJIbHOE 3aCBUJIETEIIbCTBOBAHUE 3aBECILIAHUS, JOBEPEHHOCTEMH,
BEPHOCTH KOMHI JIOKYMEHTOB U BBIITMCOK U3 HUX, MOUIMHHOCTH MOAMKUCH Ha
JIOKyMEHTaXx.

Cpox npeocTaBieHrs MyHUIIUTIATBHON YCIyTH

13. MynHununanpHas yciyra npeaocTaBisieTcs: B TeueHue 25-40 MUHYT ¢
MOMEHTa 00pallleHus 3asIBUTENS, B 3aBUCUMOCTH OT 00bEMa U CII0)KHOCTHU YCIYTH.

HpaBOBBIe OCHOBAHMA LA IPCAO0CTAaBJICHUA MYHHIII/IHaHBHOﬁ YCIyru

14. IlpepocraBiieHHE€ MYHUIUIAIBHOW YCIYI'M OCYILIECTBIISIETCS B
COOTBETCTBHHM CO CJIEAYIOIIUMU MMPABOBBIMH AKTaAMU:

- Konctutynus Poccuiickoit @eaepannu;

- I'paxxnanckuii kogekc Poccuiickoit denepannu (4actb BTOpast);

- ®enepanbHplii 3aKk0H 0T 6 OKTAOpst 2003 roma Ne 131-d3 "OO6 ob6mux
MPUHLNINAX OPTaHU3ALMU MECTHOTO camoyrpaBiieHus B Poccuiickoit @enepanun’;

- ®enepanbuplii 3akoH OT 27 uronst 2010 roga Ne 210-®3 "O6 opranuzauu
MPEAOCTABIEHUS I'OCYIAPCTBEHHBIX U MYHHUIUIIAJIBHBIX YCIYT";

- OcHOBBI 3akOHOJatenbcTBa Poccuiickoit denepannu o HoTapuate ot 11
dbeppasis 1993 r. Ne 4462-1 (nasiee OCHOBBI);

- IIpuka3 Muntocra P® ot 27 nekadbpsa 2007r. Ne 256 «O0 yTBepkaeHun
WNHCTpyKIIMU O MOPSAJIKE COBEPILICHUS] HOTAPUATIbHBIX JEHCTBUI IrI1aBaMU MECTHBIX
aIMUHUCTPALIMI TOCEJIEHUA U CHEUUAIBHO YIIOJHOMOYEHHBIMU JTOJKHOCTHBIMU
JIMIIAMU MECTHOT'O CaMOYITPABJICHUS TOCEICHUI;

- VYcraB BepOmoxxeHCKOro  cenbckoro — mocenenust — CapraTckoro
MyHHUITUTIATBHOTO paioHa OMcKon o0macTu

- HacTosmmi aiMUHUCTPATUBHBINA PETIIAMEHT;

HcueprnibiBaroniuii mepeyeHb JOKYMEHTOB, HEOOXOMMBIX JIJIst
IIPEIOCTABJIEHUS] MyHULIMIIAJIBHOW YCIIYTH U YCIIYT, KOTOPBIE
SIBJISIFOTCSL HEOOXOUMMBIMU U 00s13aTEIBLHBIMU ISl TPEAOCTABICHUS
MYHHUIUNIAIBHON YCIYTH, MOMJICKAIIUX MTPEACTABICHUIO 3asIBUTEIEM

15. MyHununansHas yciayra npeaocTaBisieTcs Mpy NOCTYIUIEHUU B
BepOnroxeHckoro cenbckoe nocenenne CapraTckoro MyHUITUTIATBHOTO paioHa
OmcKoil 06s1acTH CIIEAYIOIUX TOKYMEHTOB:

HotapuanbHoe neiicTBUE COBEPIIAETCS TP MPEIbIBICHUN MACIIOPTA
3asiBUTENS U IOKYMEHTOB, HA OCHOBAaHUU KOTOPBIX OyAET MOJArOoTOBJICHA
JIOBEPEHHOCTb UJIM BEPHOCTU KOMUU KOTOPYIO HEOOXOIMMO 3aCBUJIETEILCTBOBATD
HOTapUaIbHO, YIIaTe TOCYIaPCTBEHHOMN MOILIUIUHBI.



HcuepnpiBaroniuii mepedeHb JOKYMEHTOB, HEOOXOIMMBIX JIJIS
IIPEIOCTABJICHNS] MyHULIUIIAJIBHOW YCIIYT'H, KOTOPbIE HAXOIATCS B
pacHopsKEHUH UHBIX OPTraHOB, YUYAaCTBYIOIIUX B IPEIOCTABICHUN

MYHUIUIIAIBHOMN YCIYTH, U KOTOPBIE 3asIBUTENb BIPABE NPEICTABUTH

16. JIoKkyMeHTBI, HEOOXOAUMBIE J1JIs1 TPENOCTABIECHUS MyHULUITIAIbHOM
YCIIyT'H, KOTOPBIE HAXOAATCS B PaCIOPSHKEHUH OPTaHOB UCIIOIHUTEIBHON BIACTH
OwmcKkoit 0651acTi, OpraHOB MECTHOTO caMoyTpaBieHuss OMCKON 00JacTH U UHBIX
OpPraHoOB, YYacTBYIOIIUX B MPEAOCTAaBICHUH MYHULIUIIAIILHON YCIIYTH, U KOTOPbIE
3asBUTEJIb BIIPABE MPEACTABUTH OTCYTCTBYIOT.

17. He nomyckaercs TpeOOBaTh OT 3asBUTEIICH:

- IPEACTAaBJICHUS] JOKYMEHTOB W HMH(POPMALMHU WIH OCYLIECTBICHUS
JNEUCTBUN, MPEICTABICHUE WJIM OCYIIECTBIECHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTUBHBIMH  TMPABOBBIMH  aKTaMH,  PETYJIUPYIOMIMMH  OTHOIICHUS,
BO3HHKAIOIIME B CBSI3U C IIPEIOCTABICHUEM MYHHUIIMIIAIBHOW YCIIyTH;

- IpeICTaBICHMs JOKYMEHTOB M MH(OpMAIUU, KOTOPhIE B COOTBETCTBUU C
HOPMATHUBHBIMU TPABOBBIMH aKTaMU HAXOIATCS B PACIOPSHKEHUU OpraHa,
IPEIOCTABIISIONIEIO0 MYHUIUIAIBHYIO YCIIYTY, UHBIX OpraHOB T'OCYJapCTBEHHOMN
BJACTH, OPraHOB MECTHOrO camoymnpaBieHuss Owmckod oOnmacth U (WJIH)
[IOJIBEJOMCTBEHHBIX OpraHaM TIOCyJapCTBEHHOW BJIACTH M OpPraHaM MECTHOTO
camoynpasieHuss ~ OMckoi  oOsacTu  opraHu3anuii,  y4yacTBYIOIIMX B
NPEIOCTaBICHUN MYHHIIMNAJIBHBIX yCOyr (3a HCKIIOUYEHHEM JIOKyMEHTOB,
YKa3aHHBIX B 4acTu 6 cratbu 7 PepepanbHOro 3akoHa ot 27 wurons 2010 roma
Ne 210-@3  "OOG  opraHu3anuMyd — TPEAOCTaBICHHUS  TOCYAapCTBEHHBIX U
MYHULIMIIAJIBHBIX YCIyTr"), B COOTBETCTBUM C (penepaqbHbIM U OOJACTHBIM
3aKOHO/1aTEJIbCTBOM.

NcuepnpiBaronuii mepeyeHb OCHOBAHUM T OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOAMMBIX JJIsl TPEIOCTABIECHUS MyHULIUIIAJILHON YCIyTH

18. Ortka3 B mpueMe JOKYMEHTOB, HEOOXOJIWMBIX JI MPEIOCTaBICHUS
MYHULIMIATBHON YCIYTH 3aKOHOJIATEeIbCTBOM HE MTPEAYCMOTPEH.

HcuepnpiBaronyii nepeyeHb OCHOBAHUM U1l OTKA3a B

IPEAOCTABICHUN MYHULIMIIATIBHON YCIYTH



OcHoBaHus AJI1 IPUOCTAHOBJICHUA IMTPEAO0CTABICHUS MYHI/IHI/IHaHBHOﬁ YCIYyIru
100 0TKa3a B MpeaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIYIH.

19. TIlpenocraBienue MYHHUIIUTAIBHOW  YCIyTH MOXKET  OBITh
MPUOCTAHOBIICHO B CIIy4ae OTCYTCTBUSI JJOKYMEHTOB, yIOCTOBEPSIOIUX JTUUYHOCTh
3asIBUTEJNS, a TaK K€ B CIy4yae HEYIJIaThl TOCY1apCTBEHHON MOIILTUHBI.

COBepHICHI/IG HOTapHUaJIbHOT'O HeﬁCTBHH MOJKET OBITH OTJIOJKEHO B ciIydac:

HeoOxogumoctnn  mcTpeOOBaHUS  JOMOJHHUTEIBHBIX  CBEACHHM  OT
GU3HYECKUX U FOPUAMISCKUX JIUIT;

HalpaBJICHUA JOKYMCHTOB Ha OKCIICPTU3Y.

CoBepilieHHE HOTapUAIBHBIX ACHCTBHUM JOJDKHO OBITH OTJIOKEHO, €CIU B
COOTBETCTBHM C 3aKOHOM HEO0OXOAMMO 3alpPOCUTh 3aMHTEPECOBAHHBIX JHI[ 00
OTCYTCTBUU y HUX BO3PAKEHUU MPOTUB COBEPLICHUS ITUX JNEUCTBUMN.

CpoK OTJIO)KEHHSI COBEPIICHUSI HOTApUAILHOTO JCHCTBUSI HE MOXET
MpEeBbIIIATh MeECSla CO JHSA BBIHECEHUS TIIOCTAHOBJICHUS 00 OTJIOXEHUU
COBEPUICHUSI HOTAPUAIBHOTO JIEHCTBUSI.

[To 3asBIEHUIO 3aMHTEPECOBAHHOTO JIMIA, OCIIAPUBAIOIIETO B CYyJE MPaBO
Wi $akT, 3a YIOCTOBEPEHHEM KOTOPOTO OOpaTHUIIOCH IPYroe 3aMHTEPECOBAHHOE
JIMIIO, COBEPIIICHHE HOTAPUAIBHOTO JCHCTBHSI MOXKET OBITh OTJIO)KEHO Ha CPOK HE
Oonee mecstu nHed. Ecim B TeueHue HTOro cpoka OT cyla He OyAeT MOaydeHo
COOOIIIEHNE O TIOCTYIUICHUH 3asBIICHUS, HOTAPHUAIBHOE JCUCTBHE JTOJDKHO OBITH
COBEpIIICHO.

B cnydae mosmydyeHuss or cyma cOOOIIEHHS O TOCTYIUICHHH 3asBJICHUS
3aMHTEPECOBAHHOTO JIMIIA, OCIIAPUBAIOIIETO MpaBo Wi (akt, 00 yA0CTOBEPEHUU
KOTOPOT'O MPOCUT JAPYro€ 3auHTEPECOBAHHOE JMIIO, COBEPILIEHUE HOTAPUATIBHOTO
JEUCTBUS MPUOCTAHABIMBAETCS A0 Pa3pEIICHHUs JIeia CYJIOM.

JIOJDKHOCTHBIE JIMIIa MECTHOTO CaMOYIPABJICHHUS HE MPUHUMAIOT IS
COBEPILIECHUS HOTAPUAIbHBIX ACHCTBUN NOKYMEHTBI, UMEIOUIUE MOMYMUCTKH JIHOO
MPUIUCKU, 3aUY€PKHYThIE CJIOBA U WHBIE HEOTOBOPEHHbBIE MCIIPABJICHUS, a TaKkKe
JIOKYMEHTBI, UCIIOJIHEHHBIE KapaHJaIlIOM.

20.  JIOoMKHOCTHBIE JIMIIA MECTHOTO CaMOYIPABJICHHS OTKa3bIBAlOT B
COBEPILIEHUN HOTApPUAIILHOTO JEHCTBUSA, €CIH:

COBEpULIEHNE TAKOTO AEHCTBUS NPOTUBOPEUNT 3aKOHY;



C TMmpoch0Ol O COBEPIICHWH HOTAPUATBLHOTO JEHCTBUS OOpaTuiCs
IpaXJaHWH, TNPU3HAHHBIM  CyAOM  HEAEECIOCOOHBIM WJIM  OIPaHUYEHO
JeecioCOOHBIM, TUOO0 MPEACTABUTENb, HE NMEIOLIUI HEOOXOAUMBIX ITOJIHOMOYHIA;

CACIIKA HC COOTBCTCTBYCT Tpe60BaHI/IHM 3aKOHa,

AOKYMCHTHI, IIPCACTABJICHHLIC JIJIA COBCPHICHHA HOTAPHAJIBHOTO I[GﬁCTBHSI,
HC COOTBCTCTBYIOT TpC6OBaHI/ISIM 3aKOHOOaTCJIIbCTBA.

Pa3mep mnaTel, B3MMaeMOU € 3asBUTEIIS IPU NTPEIOCTABICHUN
MYHULIMAIBHOU YCIIyTH

21. MyHununanbHas yciyra IpeIoCcTaBiseTcs OecIiaTHO.

MaxkcumManbHBIN CPOK OXKXHAAHHA B OUCPCAU IIPHU I1OJa4YC 3aIpoca O
MpcaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIYI'H 1 IIPH IIOJTYUYCHHUHN PC3yJIbTaTa
MMpcaoCTaBJICHUA MYHHHHHaHLHOﬁ YCIYIru

22 . OcHOBaHUEM JJIsI HOTAPUAIBHOTO 3aCBUAETEILCTBOBAHUS HOTAPUATBLHOE
3aCBUACTEILCTBOBAHUE BEPHOCTH KOIMWKM  JOKYMEHTOB M BBIIIUCOK M3 HHX
SBJISIETCS YCTHOE WJIM MUCbMEHHOE OOpallieHrue 3asBUTENS.

HotapuanbHoe pAeiicTBUE COBepIIAeTCS MNpPU MPEAbSABICHUU NACIopTa
3asiBUTENS M JIOKYMEHTa, Ha OCHOBAHMHM KOTOPBIX OYyJIeT HOJArOTOBJIEHA
JIOBEPEHHOCTh WJIM BEPHOCTH KOMHMH KOTOPOr0 HEOOXOJIMMO 3aCBUJIETEIHCTBOBATH
HOTApUaJIbHO U YIUIaTE€ IOCY1apCTBEHHOMN MOIUIMHBI.

MyHnununanbsHass yciayra IpefnocTtasisercs B TedeHue  25-40 MuHYT C
MOMEHTa 00pallleHus 3asBUTENS, B 3aBUCUMOCTH OT 00beMa U CII0KHOCTH YCIIYTH.

AJIMMHUCTpPaTUBHAS MPOLEAYpa MO INPUEMY 3asABUTENS OCYLIECTBISETCS B
TE€YEHHE 5 MUHYT C MOMEHTa 00pallleHus 3asBUTEIIS.

AJIMMHUCTpPaTUBHAS TpOLEAypa IO YAOCTOBEPEHUIO JINYHOCTU 3asBUTENS
OCYILECTBIISIETCS B TEUEHUE 5 MUHYT C MOMEHTA IIPUEMA 3asIBUTEIIA.

AIMUHUCTpaTUBHAS MPOLIEypa MO HOTAPUAIBHOMY 3aCBUIETEIHCTBOBAHUIO
BEPHOCTH KONMUH JOKYMEHTOB M BBIMHCOK U3 HHUX JMOO OTKa3y B HOTApUAIHLHOM
3aCBUETEIIbCTBOBAHUM BEPHOCTH KONUH  JTOKYMEHTOB W BBIIHCOK M3 HHX
OCYLIECTBJISIETCS B T€YEHUE 15 MHHYT ¢ MOMEHTa OKOHYaHUS YJIOCTOBEPEHHS
JMYHOCTH 3asiBUTENISA, HO HE TI03/IHeE 25 MUHYT C MOMEHTa OOpaIleHHsI 3asiBUTEIIS.

AJIMUHUCTpaTUBHAs  Mpoueaypa IO  HOTapUAIBHOMY 3aBEPEHUIO
JIOBEPEHHOCTEW, 3aBEIIAaHUII OCYIIECTBISIETCS B TeYeHUE 25 MHH, C MOMEHTa



OKOHYAHHUA YIAOCTOBCPCHHA JIMYHOCTU 3adABHUTCIIA, HO HC IIO3JHCC 40 MHHYT C
MOMCHTAa O6paHleHI/IH 3asABUTCIIA

Cpoku 0’kHMJIaHUA B OYEPEIN ITPHU MOJa4e 3asBJICHUS U IIPU
HOJIyYEHUH pe3yibTaTa MIPel0CTABICHUS MyHULIUIIATbHON YCIYTH COCTaBIISIOT:
- IIpY 1o/iaue 3asBJIeHUsS — 15 MUHYT;
- IIpY NIOJIyYE€HUHU Pe3yJIbTaTa Ui JJIs MOJIYYEHHs] KOHCYJIbTAlluU —
15 MUHYT.

Cpok peructpaliiu 3ampoca 3asiBUTeNs O MPeA0CTaBICHUN
MYHUIIUIIAJIBHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOM popme

23. PGI‘I/ICTpa]_II/IH MMPCACTABJICHHBIX 3ajABJICHUA U TOKYMCHTOB
IMPOU3BOAUTCA JOJDKHOCTHBIMU JIMIIAMH, OTBETCTBCHHBIMU 3a ITPUCM JOKYMCHTOB,
B ICHDb HUX IIOJa4H.

TpeOoBaHus K MECTaM MPEIOCTABICHUS MYHUIIMTIAIBHON YCIYTH

24, MyHununanbHas yciayra NpeAoCTaBsSeTCs B 3MaHUH aIMUHUCTPAIIH
BepOitoskeHCKOTo cenbckoro mnoceiaeHus CapraTckoro MyHHIMITAJIBHOTO paiioHa
Omckoii  obnactu. lleHTpanbHbIA BXOJ 34aHHS O0OOpPYOBAaH BBIBECKOM,
coaeprkaiie nHHOpManroo 0 HAUMEHOBAaHUM.

Ha tepputopumn, mpuierawmomnieil K 37aHUI0, NPEAyCMOTPEHbI MecTa s
MapKOBKU aBTOTPAHCHOPTHBIX CpeACTB. JlocTym mjisi TpakJaH K MapKOBOYHBIM
MeCTaM SIBJISIETCS] OECTIIIaTHBIM.

MynununanbHas yciyra NPEA0CTaBIIAETCS CHEeLMATUCTaMU
aaAMUHUCTpauuu  BepOmiokeHckoro — cenbckoro — moceneHusi  CapraTckoro
MYHULIMIIAJbHOTO pailoHa OMcKOM oOjacTu B KaOMHETax, pacroJIOKEHHBIX B
3JIaHUU.

JlanHapie  KaOWHETHI COOTBETCTBYIOT CAHUTAPHO-IMHUIACMHUOIOTHUCCKIM
mpaBuiIaM W HopmartmBaM PabGodee MeCTO CHENUATNCTOB aJIMHHHUCTPAIAU
BepOmroxeHckoro cenbckoro mocenenus Caprarckoro MyHUITMIIAIBLHOTO paiioHa
Omckoli obmact 000OpyZOoBaHO Tene(OHOM, MEPCOHATBHBIM KOMITBIOTEPOM C
BO3MOXXHOCTBIO JIOCTyHa K HEOOXOAUMBIM HH(POpPMAIIMOHHBIM 0a3aM J1aHHBIX,
MEYaTAOIINM YCTPOUCTBOM.

[Tokazarenu JOCTYMHOCTH M Ka4€CTBA MyHULIUNIAIBHON YCIyTH



25. KputepusiMmi 10CTYyITIHOCTH U KauecTBa MPEI0CTABICHHUS
MYHUIIUTIAIBHON YCIIYTH SIBISIFOTCS:

- YIOBIIETBOPEHHOCTD 3assBUTEJICH Ka4eCTBOM MyHHUIIUTIAIIBHOU yCIYTH;

- TIOJIHOTA, aKTyaJIbHOCTh U JJOCTOBEPHOCTh MH(POPMAIIMH O TIOPSIIKE
MPEIOCTABIICHUSI MyHUIIUIIAJIBHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOM (opme;

- HarJITHOCTh (hOpM pa3MeriaeMoi HHPOpMAaIUH O TOPSIIKE
MPEIOCTABICHUS MYHULIMTIATBHON YCIYTH;

- COOJIO/IEHNE CPOKOB MPEAOCTABICHHSI MyHULIUTIAIIBHOW YCIYTH U CPOKOB
BBITOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP MPU IPEIOCTaBICHUN
MYHUIIUTIATBHON YCITYTH;

- OTCYTCTBHE OOOCHOBAHHBIX 5KaJI00 CO CTOPOHBI 3asiBUTENIEH 11O
pe3yabpTaTam MpeAoCTaBICHUS MyHUIIUTIAIBHON YCIYTH;

- IPEJ0CTaBIEHUE BO3MOXKHOCTH TI0J[auy 3asIBJICHUS O IPEOCTaBICHUH
MYHUIIUTIAJIBHON YCIYTH M IOKYMEHTOB (COAEPKAIIMXCS B HUX CBEACHUIN),
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHSI MyHUIIUIAIBHOM yciyry, B hopme
3JIEKTPOHHOT'O IOKYMEHTA;

- IPEIOCTABJIEHNE BO3MOKHOCTH IOJIy4€HUsI HH(POPMAIIUU O XOJ€E
MPEIOCTABICHUS! MYHUIIMTIATHHON YCIYTH, B TOM YHCJE C UCTIOIB30BAaHUEM
uHGOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.

NHuble TpeOoBaHUs, B TOM YUCII€ YYUTHIBAIOIINE OCOOEHHOCTH
MPEeI0CTaBIEHUsI MyHUITUTIATbHOM yeiryru B MOI] u ocobennocTH
MPEIOCTABICHUSI MyHUITUTIATBHON YCIYTH B DJIEKTPOHHOU (popme

26. B ciydae Hanuuus BO3MOXKHOCTH MPEAOCTaBICHUE MyHHUIIUITATIbHOM
YCIIYTH MOKET OBITh OPraHW30BaHO Ha 0a3e MHOTO(DYHKIIMOHAJIbHBIX LIEHTPOB
MPEIOCTABIECHUS TOCYAAPCTBEHHBIX (MYHUIIMIAIBHBIX) YCIIYT.

27. Jlns momydeHUs MyHUIIMTIATBHON YCITYTH 3asBUTEISIM
IIPEICTABIIIETCS BO3MOKHOCTD MTPEACTABUTH 3aBJIICHUE O IPEIOCTABICHUN
MYHULMIATBHOW YCIIYTH U IOKYMEHTHI (COAEepKaluecs B HUX CBECHUA),
HEOOXOMMbIE AJI PEIOCTABICHUS! MyHULIMTIATBHON YCIYTH, B (popme
AJIEKTPOHHOTO AOoKyMeHTa uepe3 Exqunsiii moptan u [lopran Omckoit obmactu
MyTEeM 3aI0JIHEHUSI CTIELIMAIbHON HHTEPAKTUBHOM (hOpMBI (C Mpe0CTaBICHUEM
BO3MOYKHOCTH aBTOMAaTHYECKOW UeHTU(hUKaUKU (HyMepauuu) oOpaiieHuii;
MCITIOJIb30BAHUS JTMYHOTO KaOMHETa JjIsl o0ecredeHus: OJTHO3HAYHOMN U
KOH(UICHIIMATEHOW JOCTaBKH MPOMEKYTOUHBIX COOOIICHHUI U OTBETA 3asIBUTEITIO
B BJIEKTPOHHOM BHJIE).



28. 3agButensM o0eCNeUrnBAECTCA BOZMOKHOCTh MOTYYeHHs] MHPOpMAIH
O IPEJOCTaBIAEMO MyHULIMTIANIbHOW ycyre Ha EnquHoMm noprase u [loprane
Owmckoil obnactu.

29.  Jlns 3asButenelt o0ecrieynBaeTCs BOSMOXHOCTD OCYIIECTBIISITH C
ucnosibzoBanueM Exaunoro noprana u [Hoprana OMckoi 001acTH OJTydYeHHE
CBEJCHUI O XOJI€ BHIMOJIHEHUS 3a1poca O MPEAOCTaBICHUHA MyHHUIIUITATEHOM
YCIIYTH.

30. IIpu HampaBiieHUU 3asBICHUS U TOKYMEHTOB (COJEPKAIINXCS B HUX
CBelleHUi1) B (hopMe IEKTPOHHBIX JTOKYMEHTOB B MOPSAKE, IPEIYCMOTPEHHOM
MYHKTOM 27 aJIMUHUCTPATHBHOTO periiaMeHTa, 00ecreunBaeTcsi BO3SMOKHOCTh
HaNpaBJICHUS 3asSBUTEII0 COOOILICHHS B DJIIEKTPOHHOM BUJIE, TOATBEPKIAIOLIETO UX
IPUEM U PETUCTPALIHIO.

Paznen III. CocrtaB, nociieoBaTeIbHOCTh U CPOKH BBITIOJTHECHUS
aIMUHUCTPATUBHBIX MPOLEYP, TPEOOBAHUS K OPSAAKY UX UCIIOJHEHUS, B TOM
YuCJie 0COOCHHOCTH BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP B DJIEKTPOHHOU

dbopme

31. IIpenocraBieHne MyHUIIUTIATHHON YCIYTH BKIIOYAET B ce0s
CIIEyIOIIMe aIMUHUCTPATUBHBIE TIPOIIEAYPHI:
- TIPHEM 3asIBUTEIIS;

- YAOCTOBCPCHUEC JIMUYHOCTH 3aABUTCIIA,

32. bnok-cxema MOCIEI0BaTEIbHOCTH ACHCTBUIM MpPU MPEIOCTABICHUU
MYHHIMIIAIBHON YCIIYyTYM MPUBEIECHA B MPHIOKEHUU Ne 1 K aAMUHUCTPATUBHOMY
pEITIaMEHTY.

[Ipuem u peructpanus 3asaBICHUS

33.  OcHoBaHWeM /Jid Havyajia aJMUHUCTPATUBHON MNPOLEIYpPHI SIBISETCS
YCTHOE WIM THUChbMEHHOE oOpalieHue 3asButelis. JIMUHBIM TpueM 3asBUTENS
OCYILIECTBISIETCS JAOMKHOCTHBIMU JIMIIAMU B COOTBETCTBUHU C rpadukoM mpuema
rpak/IaH.

34, B xome nWMYHOrO mnpueMa JAOKHOCTHOE JIMIIO0 aAMUHHUCTPALNH,
OTBETCTBEHHOE 3a MPUEM M PETUCTPALIUIO 3asIBJICHUS U IOKYMEHTOB, 00sI13aHO:

- IpCACTABUTLCA  3adBUTCIIIO, HAa3BAB q)aMI/IJ'II/IIO, nUMsi, OTYECTBO H



JIOJ’KHOCTB;

- OCYUIECTBUTh TMpUEM 3aiBJICHUSI U JOKYMEHTOB, TMPEJICTaBICHHBIX
3asSBUTECIICM;

-B Cllyyae HEOOXOOMMOCTH JlaBaTb pa3bsCHEHUS 3asABUTENIO IO
IIPEJOCTABIIIEMON MyHULIMIIAIBHON YCIIyTE.

IlepeyeHb aAMUHUCTPATUBHBIX MTPOLEAYP IIPU

PEIOCTABICHUN MYHUIIUTIATBHON YCIIYTH

35. IIpuem 3asaBuTENS

OcHoBaHMEM I HAadajla MPOBEACHUS aJIMHHUCTPATUBHOW MPOLETYpPHI
SBIIIETCS. YCTHOE WJIM IHCbMEHHOE oOOpaieHue 3asButeis. JImuHbll mpuem
3asBUTENS OCYILIECTBIISIETCS JOKHOCTHBIMU JIMIIAMH B COOTBETCTBUU C TpaduKOM
npuemMa TrpaxJaaH. AJIMHHHCTPAaTMBHAs IpoLeaypa IO TIpUEMYy 3asiBHUTEIA
OCYUIECTBJISIETCS B TEUYEHUE 5 MUHYT C MOMEHTa OOpalleHus 3asiBUTEIS.

Pesynbrar aAMUHHCTPATHBHON TIPOIEAYPHI: JIMUYHBIA TPHEM 3asIBUTCIIA.
36. Y nocroBepeHHE JIMYHOCTH 3asBUTEIIS

OcHoBaHMEM I Hayajla MPOBEACHUS aJIMHHUCTPATUBHOW MNPOLETYpPHI
ABJISIETCS JIMYHBIN [IPUEM 3asIBUTEIIA.

JIOJDKHOCTHOE JIMII0O MECTHOTO CaMOYIIPABJICHHUS TPU CBHJICTCIILCTBOBAHUHT
BEPHOCTH KOIUK JOKYMCHTOB M BBIIHCOK M3 JOKYMCHTOB YyCTaHABJIMBACT
JUYHOCTh TpaXkJIaHWHA, MPEJICTABHBIIETO JOKYMCHTBI, IPU 3TOM JIMYHAs SIBKa
BJIaJICIbIIa TOKYMEHTOB HE TpeOyeTcs.

YcTaHOBNEHUE JMYHOCTU JIOJDKHO MPOM3BOJUTHCS HA OCHOBAaHWMU MacropTa
rpaxaaHnvHa. J[aHHbIE O JMYHOCTM HECOBEPUICHHOJETHEro TpaKIaHWHA, HE
JIOCTUTIIETO YEThIPHAAIATH JIET, YCTAHABIUBAETCA MO CBUIETEIHCTBY O POKIACHUU
MPEIOCTABIEHHOMY €r0 3aKOHHBIM MPEICTABUTEIIEM.

YILOCTOBepeHI/Ie JIMYHOCTHU 3asBUTCIIL OCYHICCTBIIACTCA B TCUHCHUC 5 MHUHYT C
MOMCHTA IIpUucMa 3adBHUTCIIA.

Pe3ynprar aIMUHHUCTPATUBHOM MOPOLEAYPHI:  YIOCTOBEPEHUE JIMYHOCTH
3asBUTEIIA



37.  HorapuanbHOoe€  3aCBUIECTEIbCTBOBAHME  KONUH  JOKYMEHTOB,
JIOBEPEHHOCTEHN, 3aBELIaHUl W T.J. JIMOO OTKa3 B BBINOJIHEHUM HOTapUaJIbHOU
YCIIyTH;

OcHoBanueM IJIA Hadalla IIPOBCACHUSA aI[MI/IHI/ICTpaTI/IBHOﬁ IMpoucayphbl
ABIACTCA YAOCTOBCPCHUC JIMYHOCTH 3asIBUTCILA.

B cnydae eciaum OTCYTCTBYIOT OCHOBaHMS Uil OTKa3a B IPEIOCTABICHUU
MYHUIUMIIAIBHON  yCJIYTHd, TPOBOJSTCA HOTApUAIbHBIE ACHCTBUA COTJIACHO
3aKOHOJIATEIBCTBY, MPHU YCJIOBUH, YTO OTH JIOKYMEHTBI HE IPOTHUBOpEUAT
3aKOHOJATENbHBIM akTaM Poccuiickont Denepanuu.

38. Ilpm ymOCTOBEpPEHMM 3aBEIAHHUN, JOBEPEHHOCTEW  BBISCHSETCS
NeeciocOOHOCTh (PU3UUECKUX JIMILI, YYACTBYIOIIMX B COBEPLUICHUH HOTapUaIbHOIO
nercTBud. B ciiydae ynocTOBEpeHHs] JOBEPEHHOCTH OT MMEHHM FOPUIUYECKOTO
JUIA TPOBEPSIOTCA €ro MpPaBOCIHOCOOHOCTb, @ TaKXe IOJHOMOYHS €ro
IPEICTABUTEIS.

HpI/I BBISICHCHUU I[CCCHOCO6HOCTI/I I'paXaaHWHa JOJDKHOCTHOC JIMIIO MECTHOTO
CaMOYIIpaBJICHUSA JOJIPKHO UCXOAUTHb U3 TOI'O, YTO:

B cooTrBercTBMM C nyHkTamMd |1 u 2 cratbu 21 Kopekca aeecriocoOHOCTH

rpaxagainHa BOSHUKACT B ITIOJIHOM o0BeMe ¢ HAaCTYIUICHUEM COBCPIICHHOJICTUSA, TO
CCTb IO JOCTHXKCHHUH BOCCMHAAATHIICTHETIO BO3PACTaA,

B Cly4yae, KOTJa 3aKOHOM JOITyCKAaeTCsl BCTYIJICHHE B Opak /10 JOCTHUKCHHS
BOCEMHAIIATH JIET, TPAXXAaHWH, HE JOCTUTIINN BOCEMHAIIIATUICTHETO BO3PACTa,
MpUOOpETAET J1€ECIOCOOHOCTD B MOJHOM 00bEME CO BPEMEHHU BCTYIUICHUS B Opak.

39. ConeprkaHue HOTapUAIBHO YJOCTOBEPSEMBIX JOKYMEHTOB (3aBEIIaHUM,
JIOBEPEHHOCTEW) U JIOKYMEHTOB, Ha KOTOPBIX HOTapUaIbHO CBUJIETEIIHCTBYETCS
MOJTMHHOCTH TOJIUCH, JTODKHO OBITh 3a4UTAHO BCIIYX JIMIIAM, OOpaTUBIIMMCS 3a
COBEpILIEHHEM HOTapHallbHOTO  JedcTBusl. JlokymeHTwhl, odopmisiemMbie B
HOTApUAILHOM  TIOPSIAKE, TOAMHUCHIBAIOTCS  JIMIIAMH, OOpAaTUBIIUMHUCS 34
COBEpUICHUEM HOTapUAJIbHOTO JEWCTBUS, B MPUCYTCTBUU AOJKHOCTHOIO JIHIA
MECTHOTO CaMOYIIPaBJIEHUs, COBEPIIAIOIIET0 HOTapHaIbHOE JACCTBHE.

Ecnu rpaxknanuH BeiencTBUE (U3NYECKUX HEJOCTATKOB, OOJIE3HH WIIM IO
KaKUM-JTHM00 MHBIM MPUYMHAM, HE MOXET JINYHO PaCIUCATHCS, 110 €r0 NOPYUECHHUIO,
B €ro MPUCYTCTBUM M B TMPUCYTCTBUU JOJDKHOCTHOTO JIMIA MECTHOTO
CaMOYyNpPaBJEHUs 3aBELIAHHUE, JOBEPEHHOCTh WM JIOKYMEHT, Ha KOTOPOM
HOTapUaJdbHO CBUIETEIBCTBYETCS MOJJIMHHOCTD NOANKMCH, MOYKET IOANUCATH
JAPYroM TPaKJIaHWH C YKa3aHWEM IPUYMH, B CUJIYy KOTOPBIX JAaHHBIA JOKYMEHT HE
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MOr OBITh TOJMUCAH COOCTBEHHOPYYHO TpaXAAaHMHOM, OOpaTUBIIUMCS 3a
COBEPLICHUEM HOTAPUAIBLHOIO JECHCTBUA.

Ecnu 3a coBepliieHneM HOTApUANBHOTO ACHCTBHS OOpaTUIICS TIyXOW, HEMOM
WJIM TIIyXOHEMOW HErpaMOTHBIN IPakIaHWH, TO IIPU COBEPIIEHUU HOTAPUAIBHOTO
JEUCTBUSL JOJDKEH IPUCYTCTBOBATh I'PAMOTHBIM COBEPIICHHOJIETHUN TI'PakIaHWH
(KaKk TpaBWIO, CYpJAONEPEBOAUYUK), KOTOPBIH MOXKET OOBSICHUTBCA C HUM H
YAOCTOBEPUTH CBOEH IMOIINCHIO, UTO COJAEPKAHUE 3aBEIIAHUs, JOBEPEHHOCTH WIIN
JOKYMEHTa, Ha KOTOPOM HOTAPHUAIIBHO CBUAETENBCTBYETCS MOJIMHHOCTD ITOITHCH,
COOTBETCTBYET BOJIE OOPATUBILErOCS JIULIA.

JlnyHOCTE JMIIA, NMPU3BAHHOTO IOJIMCATH 3aBEIIAHHWE, JOBEPEHHOCTH WU
JOKYMEHT, Ha KOTOPOM HOTapHaJIbHO CBUAETEIBCTBYETCS MOJIMHHOCTD ITOINACH,
3a TpakIaHWHA, OOpPATHBILETOCsS 332 COBEPLICHHMEM HOTAPUAIBHOIO IEHCTBUS, a
TaK)K€ JIMLA, CHOCOOHOTO OOBSICHUTHCS C TIyXUM, HEMBIM WIH TIIyXOHEMBIM
HEIrPaMOTHBIM T'PAKIAHUHOM, aIpeC MECTA €T0 KUTEIbCTBA YCTAHABIMBAIOTCA I10
NachnopTy WJIM HMHOMY JOKYMEHTY, MCKJIIOYAIOIIEMy JHOble COMHEHUS
OTHOCUTEJIBHO JINYHOCTHU JTOr0 Jinia. HauMeHoBaHue U pEKBU3UTHI TIOKYMEHTA, Ha
OCHOBAHMM KOTOPOI'0 YCTaHOBJICHBI JIMYHOCTb YKa3aHHOIO JIMIA, @ TAKXKE aapec
MECTa €ro JKUTENbCTBA YKA3bIBAIOTCA B 3aBCIIAHMM, JOBEPEHHOCTH WIIU
JOKYMEHTE, Ha KOTOPOM HOTAPHUAIIBHO CBUAETENBCTBYETCS MOJIMHHOCTD ITOITHACH,
a TAaK)KE B PEECTPE IS PETUCTPALMM HOTAPUAIBHBIX IEUCTBUN.

B kauectBe nuIla, MPU3BAHHOTO MOJIMUCATH 3aBEIIaHUE, TOBEPEHHOCTh WM
JIOKYMEHT, Ha KOTOPOM HOTapHaIbHO CBUIETEILCTBYETCS MOJJIUHHOCTD MOJIUCH,
3a TpaKJaHWHA, OOPATHUBIIETOCS 32 COBEPIICHHUEM HOTAPUAIBHOTO JEHCTBUA, a
TaKXKe JIUIA, CIOCOOHOTO OOBSCHUTHCS C TIIYXUM, HEMBIM WIW TIIYXOHEMbBIM
HETPaMOTHBIM TPAXKIAHUHOM, HE MOTYT OBITh TPUBJICUYCHBI:

- JOJDKHOCTHO€ JIMIO MECTHOIO CamMOYNpPAaBJICHUS, COBEpLIAIOLIEE
HOTapUAIBHOE JEHCTBUE;

- JIMOO, B IIOJIb3Y KOTOPOIO0 COCTABJICHO 3aBCIIAHUC, CYIIPYI' TAKOTO JIMIA,
Cro ACTU U POAUTCIIN,

- JIMDO, Ha UMsI KOTOPOTI'0 BblJIaHA JOBCPCHHOCTL, CYIIPYI' TAKOT O JIMIIA, €TO
ACTH U POOAUTCIIN,

- IrpaxaaHruH € TaKUMU (bHBI/I‘IeCKI/IMI/I HCAO0CTaTKaMH, KOTOPBIC SABHO HC
IMO3BOJAIOT CMY B MOJIHOM MCPC OCO3HABATH CYIICCTBO IIPOUCXOIAIICTO,

- TpaXJIaHWH, HEe 00JIaIatolui JeeCIIOCOOHOCTRIO B TIOJIHOM 00bhEME;



- HETPAMOTHBIN IPAKIAHWH;

- TPaXJAaHUH, HE BJIAJCIOIIUN B JOCTATOYHOU CTEIICHU SA3BIKOM, HA KOTOPOM
COBEPIIACTCSA HOTAPUAIIBHOE IEUCTBUE.

40. JJ0oJKHOCTHBIE MA@ MECTHOTO CaMOYIPABJICHUA HE MPUHUMAIOT IS
COBEPILIEHNS HOTAPUAIbHBIX JACHCTBUN JOKYMEHTHI, HIMEIOUIUE MOJYMUCTKH JIHOO
IPUIHACKH, 3aUYE€PKHYTHIE CJIOBA U MHBIE HEOTOBOPEHHBIC MCIPABIICHUS, a TAKXKE
JIOKYMEHTBI, UCIIOJIHEHHBIE KapaH/IallloOM.

TekcT HOTapuaIbHO YA0CTOBEPSEMOT0 JOKYMEHTA JOJDKEH ObITh HAIMMCAH SICHO
U YETKO, OTHOCSIIMECS K COAEPKAHUIO JTOKYMEHTa 4HClla U CPOKH 0003HAUYEHBI
XOTs1 ObI OJTUH pa3 CIOBAMHU.

B oTHOmIEHUHN (i)I/IBI/I‘-ICCKI/IX JUll B TCKCTC HOTAPHUAJIBHO YIOCTOBCPACMOI'O
JOKYMCHTA YKa3bIBAIOTC:A ¢)3MI/IJII/I$I, UM, OTYCCTBO (HOCHGI[HCG - IIpH HaJ'II/I‘-II/II/I),
daTa W MCCTO POXACHUA, TI'PAXKIAAHCTBO, II0JI, HAMMCHOBAHHUC KW PCKBU3HUTHI
JOKYMCHTA, YAOCTOBCPAOIICTO JIMIYHOCTL, aAPCC MCCTA JKUTCIILCTBA.

Hcnpaienuss B 3aBELIaHUU, JOBEPEHHOCTH WJIM JIOKYMEHTE, MOJJIMHHOCTD
MOAIKCH Ha KOTOPOM HOTapHaIbHO CBUIETEIBLCTBYETCS, TOKHBI OBITh OTOBOPEHBI
Y TIOJATBEPKAECHBI MOIINUCHIO JIUI], MOANUCABIIMX JOKYMEHT, 4 TaKX€ B KOHIIC
YAOCTOBEPUTEILHON HAAMUCHA - TIOJINUCHIO JTOJDKHOCTHOTO JIMIIA MECTHOIO
CaMOYIIPABJIEHUS C MIPUJIOKECHUEM OTTHCKA MI€YaTH MECTHOW aAMUHUCTpauud. [Ipu
ATOM HCIPABJICHUS JOJDKHBI OBITh CJeJaHbl TakK, YTOOBI BCE ONIMOOYHO
HaIMCaHHOE, a 3aTeM 3a4epPKHYTOE MOXKHO OBLIO MPOYECTh B IEPBOHAYATHLHOM
TekcTte. Hampumep, eciim B TEKCTe 3aBEllaHMs HCOpPaBJICHBI CJIOBa '"MpeaMEThI
OOBIYHOI JoMmalHeii oOCTaHOBKM M oOuxoza" Ha cioBa '»KWwioi mom", TO
UCITpaBJIEHUE CIEAYeT OrOBOPUTH TaK: "3auepKHYThIE CJIOBa "MIpeAMEThl OOBIYHOMN
JOMalIHe 0OOCTaHOBKM M 00MXoja" HE 4uTaTh, HalMCaHHOMY '>KWwioh gom" -
BepuUTh.". DTO HCHpPaBICHHUE IOJKHO OBITh MOAMMCAHO 3aBeniaresnieM (JIHUIOM,
KOTOpO€ MO0 TpochOe 3aBemiaresis MOJAMUCATIO 3aBEIIaHUEe) B MPUCYTCTBUU
JIOJPKHOCTHOTO JIMIIA MECTHOI'O CaMOYIIPABJIEHHUS, YAOCTOBEPSIOLIETO 3aBEUIAHMUE,
M TIOBTOPEHO B KOHLE YAOCTOBEPUTEIBHOM HAANMUCU TIEpel IMOIIHUCHIO
JIOJKHOCTHOTO JIMI[A MECTHOT'O CaMOYITPaBJICHUS.

HcnpagiieHusi, CHENAHHBIE B TEKCTE, KOTOPBIA HE IOIIUCHIBACTCS JIMILIOM,
OOpaTUBIIUMCSI 32 COBEPIICHUEM HOTAPHUAIBHOTO JCUCTBHUS (HAmpUMep, KOIIHS
JIOKYMEHTa), B KOHIIE YJAOCTOBEPUTEIBHON HAJMKCH OTrOBAapPUBAIOTCS TOJIBKO
JIOJDKHOCTHBIM  JIMIIOM MECTHOT'O CAaMOYIIPABJICHHUS W TOJATBEPKIAIOTCS €ro
MOJIUCHIO C TPUJIOKEHUEM OTTUCKA MT€YATH MECTHON aMUHUCTPALIH.



Ecnim  1OKyMEHT, DOMIESKAIMWA HOTAPUAIBHOMY  YJIOCTOBEPEHMIO, WIIU
JOKYMEHT, IOJJIMHHOCTD IIOAIMCU HAa KOTOPOM HOTApUAJIBHO CBUAETEIILCTBYETCH,
U3JIOKEH HENPaBWIBHO WM HETPAMOTHO, JOJDKHOCTHOE JIMIIO MECTHOIO
caMOyINpaBJIeHUs IpejjiaraeT oOpaTUBILIEMYCS 32 COBEPLIEHHUEM HOTApHAIBHOTO
JEUCTBUS JIUILY UCIIPABUTH €T0 UJIN COCTABUTH HOBBIM.

41. B cnyyasix, Korja HOTapuajabHO O(popmiIieMble JOKYMEHThI U3JI0KEHbI
Ha HECKOJIKUX JINCTaX, OHM JIOJLKHBI OBITh IPOLIUTHIL, IUCTHI UX TPOHYMEPOBAHBI.
3anuch O KOJMYECTBE MPOIIMTHIX JUCTOB (Hampumep: "Bcero mnpommuro,
IIPOHYMEPOBAHO M CKPEIUIEHO I€YaThIO NECATh JIMCTOB') 3aBepsieTCs] MOIMNUCHIO
JIOJKHOCTHOTO JIMIA MECTHOTO CaMOYTIPABIICHUS C MPHIOKEHUEM OTTHCKA MeYaTh
MECTHOM aJIMUHHMCTPALINN.

38. BepHOCTHU BBIMUCKHA MOXET OBITh 3aCBHUJIETEILCTBOBAHA TOJLKO TOT/IA,
KOTJa B JIOKYMEHTE, M3 KOTOPOIrO JICJIAETCSl BBINKMCKA, COJECPXKATCS PEIICHUS
HECKOJIPKUX OTJEIbHBIX, HE CBSI3aHHBIX MEXAy co0oi BompocoB. Breimucka
JIOJDKHA BOCHPOM3BOJIUTE TOJIHBIM TEKCT YAacTH JIOKYMEHTA IO ONPEACICHHOMY
BOIIPOCY.

BepHocTr KOIMM AOKYMEHTA, BBIIAHHOIO I'PakKIAHUHOM, CBUACTEILCTBYETCSA
JOJDKHOCTHBIM  JIMIIOM MECTHOI'O CaMOYIIpaBJIEHMs B TeX ClydasX, KOIJa
MOVIMHHOCTh ~ MOJIWCH TpPaXKJaHWHA HAa JOKYMEHTE 3aCBUICTEIbCTBOBAHA
HOTapUyCOM, AOJKHOCTHBIM JIMLIOM OPraHHU3aluu MO MECTY paOoThl, y4eObl WU
JKUATEJIbCTBA TPAKIAHWHA, JOJDKHOCTHBIM JIMIIOM MECTHOTO CaMOYyIPaBJICHUS,
JOJKHOCTHBIM JIMIIOM KOHCYJIBCKOTO yupexaeHus Poccniickon @enepanun.

CBI/IJICTCJ'H::CTByeMaH KOIIA JOKYMCHTA WJIM BBIIIMCKA M3 HETO CIIMYACTCA C
MNOAJIMHHUKOM JOKYMCHTA. Tekcr xomuu JOJ2KEH AOOCIIOBHO COOTBCTCTBOBATH
INOJJIMHHUKY.

BepHOCTI/I KOIIMHU C KOIIMK AOOKYMCHTA CBHIACTCIBCTBYCTCA OOJIKHOCTHBIM
JUOOM MCCTHOTO CaMOYIIpaBJICHHA IIpU YCIIOBUH, C€CJIM BCPHOCTH KOIIMHU
34CBUJICTCIIbCTBOBAHA B HOTAPHWAJIbHOM IOPSAAKE WA KOIIWA JOKYMCHTA BblJIaHa
OPpUINYCCKUM JHIOM, OT KOTOPOro HCXOOUT HOI[HHHHBIﬁ JOKYMCHT. B
MMOCJICAHCM ClIydac KOIIMA AOKYMCHTA OOJIKHA OBITH HM3rOTOBJICHA Ha OJIaHKe
JaHHOI'O IOPUANYCCKOro Juna, CKpCIJICHa OTTUCKOM €I'0 II€4aTH, a TaKKC HNMCTb
OTMCTKY O TOM, 4YTO HO)IJ'IPIHHBIﬁ JOKYMCHT HAaXOJHUTCA Y IOPUANYCCKOIO JIMIIA.

I[OKYMGHTI)I, NpCcaACTaBJICHHBIC OJIA CBUACTCIILCTBOBAHNA BCPHOCTHU KOIMUM WU
BBIIIMCOK M3 HUX, 00BeM KOTOPLIX IPEBLIIIACT OAWH JIUMCT, OOJIKHBI OBITH
IMPOHIWTLI, IIPOHYMCPOBAHbI W CKPCIUJICHBI OTTHCKOM II€4YaTH OpraHu3anuiv, OT
KOTOpOﬁ HCXOOAT JOKYMCHTHI.



42. VictipaBneHusl, CieJIaHHbIE B TEKCTE, KOTOPHI HE TOAMKUCHIBAETCS JIULIOM,
oOpaTHUBIIMMCS 3a COBEPIICHHEM HOTApPUAILHOTO JCUCTBUS (HAIpUMEp, KOIHS
JIOKYMEHTa), B KOHIIE YJIOCTOBEPUTEIBLHON HAJMKCH OTOBAapHBAIOTCS TOJBKO
JIOJDKHOCTHBIM  JIMIIOM M MOJTBEPKIAIOTCA €ro MOJANMCHI0 C TMPHIOKEHUEM
OTTUCKA II€YaTH AJMHUHUCTPALIMU IOCEIICHUS I COBEPUICHHUS HOTapUAIBHBIX
JICUCTBUM.

43. JIOMKHOCTHOE JIMII0 MECTHOTO CaMOYMPAaBIICHUS IO MPOCKOE JHUIIA,
KOTOPOMY OTKAa3aHO B COBEPIICHUN HOTAPUAIBHOTO JEUCTBUS, NJOJDKHO U3JI0KHUTh
MIPUYHUHBI 0TKa3a B MUCHMEHHOUN (hOpME U Pa3bICHUTH MOPSIOK €ro 00)KaIOBaHU.
B 3Tux cnydasix JOJKHOCTHOE JIMIIO MECTHOTO CaMOYIIPABJIEHUS HE MO3JHEE YEM B
JeCATUIHEBHBIH CpPOK CO JHS oOOpalleHHus 3a COBEPIICHHEM HOTapHUaJIbHOIO
JEWCTBUS BBIHOCUT IOCTAHOBJICHHE OO0 OTKa3e B COBEPIICHHH HOTapHaIbHOIO
JICCTBUSL.

B mocranoBnennu 06 oTkaze JOJIKHBI OBITh YKa3aHbI:

- AaTa BBIHCCCHUSA ITOCTAHOBJICHUA, CI)aMI/IJ'II/ISI, HWHHUIKAaJIbl, JOJLDKHOCTD JINIA,
YIIOJIHOMOYCHHOT'O COBCPIIATH HOTApPHAJIBHBIC ,Z[CﬁCTBHSI, HanMCHOBAaHHC
MECTHOM AIMUHHUCTpPALIHNHN ITOCCIICHUA

- (Qamwius, uUMs, OTYECTBO (IMOCJIEAHEE - MPU HAIMYMU) TpakJIaHUHA,
OoOpaTHBIIEroCs 3a COBEPIICHUEM HOTApUAIbHOIO JEHCTBUS, aJpec MecTa
ero JKUTEJIbCTBA (TOJIHOE HAaMMEHOBaHHME U ajpec (MECTO HaXOXICHUS)
IOCTOSIHHO JIEMCTBYIOIIETO MCIIOJIHUTENIBHOTO OpraHa IopUANYECKOro JIMIa,
NPEICTAaBUTENI0 KOTOPOrO OTKAa3aHO B COBEPLIEHUM HOTapHUaJIbHOIO
NENCTBUA);

- HOTapuajibHOE JCHCTBHE, O COBEPIICHHMH KOTOPOTO  MPOCHII
oOpaTUBIIHUICS;

- OCHOBaHUE 0TKa3a CO CChUIKOM Ha JIEMCTBYIOIIEE 3aKOHOIaTEIbCTBO;
- IOPSZIOK ¥ CPOKU 00KaIOBAHUS OTKa3a.

IlocTaHOBIIEHHE COCTABIIAETCA B JBYX NOMJIMHHBIX DJK3EMIUIIPAX, KaXKIbIU
DK3EMIUIAP IMOANUCHIBACTCSA TOKHOCTHBIM JIMLIIOM MECTHOTO CaMOYIIPaBJICHUSA C
[IPUIIOKEHUEM OTTUCKA II€4aTH AJAMUHHUCTPALUA IIOCEJICHUSA IS COBEPIICHUS
HOTApUAJIbHBIX NEeUCTBUM. [10CTaHOBIECHHUE PETUCTPUPYETCS B KHUIEC HUCXOAALLEU
KOPPECIIOHACHLIUH.



[ToctanoBnenne 00 OTKaze Bpy4yaeTcs JIMIy, KOTOPOMY OTKa3aHO B
COBEPILICHUH HOTAPUAIBHOIO JCHCTBHUSA, WU HAIpPaBISIETCS €My ITOCPEICTBOM
IOYTOBOM CBS3H.

[Ipn BpyueHUH HnMIy, KOTOPOMY OTKa3aHO B COBEPIICHUH HOTaPHAIBHOIO
JEHUCTBUSI, TIOCTAHOBJIEHHWA OO0 OTKa3e YKa3aHHOE JIMIO Ha JK3eMIULIpe
MOCTAHOBJICHUSI,  XpaHsIIeMcs B Jellax  aJAMUHUCTPALlMK  TMOCEJCHUs,
PaCIIUCHIBACTCS B MOJYUYCHUU TOCTAHOBJICHUS U CTaBUT JaTy BPYUYCHHUSI.

Pesynbrar aIMUHUCTPATUBHOU MPOLIETYPHI: HOTapUaIbHOE
3aCBUJICTEIILCTBOBAHUE YAOCTOBEPEHUSI KOMUU JIOKYMEHTOB, JHOO OTKa3 B
BBITIOJIHCHUU TAHHOM YCIIYTH.

44. JIoJKHOCTHBIE JIUI]a MECTHOTO CaMOYTIPABJIEHUS HE BIpPaBE COBEpLIAThH
HOTapHAJIbHbIE JCHCTBHS HAa CBOE UMS M OT CBOETO MMEHHU, HA UMS U OT UMEHHU
CBOMX CYINpPYIOB, MX M CBOMX OJW3KHX POJCTBEHHUKOB (pOAWTENEH, IeTeH,
BHYKOB).

45. JIOMKHOCTHBIE JIMIIa MECTHOTO CaMOYIpaBJ€HHs, OOHapyXUB MpuU
COBEPILIEHUN HOTAPUAIIBHOIO JEUCTBUA (PacCMOTPEHHMU OOpalieHusi O €ro
COBEpILIECHNHN) AeCTBUs (O€30eiCTBUE), COAEpKAIME MPU3HAKU MPECTYIUICHUS,
aJIMUHHCTPATUBHOTO JMOO HMHOTO IMpPAaBOHAPYLICHMs, HANPaBISAOT WH(OPMALNIO
00 3TOM B roCyJapCTBEHHBIM OpraH, ynoJHOMOYEHHbIH NMPUHUMATh PELIEHUS IO
COOOIICHHSM O COOTBETCTBYIOIINX JIEUCTBUSIX (O€37eiCTBUN).

46. Bce HOTapualibHbIE JIEUCTBUS, COBEpIIAEMbIC JOHKHOCTHBIMM JIMIIAMU
MECTHOTO CAaMOYIIPABJICHUSA, PETUCTPUPYIOTCS B PEECTpe JIs PETrUCTpaluu
HOTapHaJIbHBIX  JEUCTBUM, ¢opma  KoTtoporo  yrBepkiaeHa  IIpukazom
MunuctepcTBa roctuiiun Poccutickoit @eaeparuu ot 10 anpenst 2002 r. N 99 "O6
yTBepXKIeHUU (HOpPM PEECTPOB ISl PETUCTPAIlMM HOTapUAIbHBIX JACHCTBUM,
HOTAPUAIBHBIX CBHUJETEIILCTB U YAOCTOBEPHUTEIBHBIX HAIIMUCEH HA CIEJIKaX |
CBHUJICTEIBCTBYEMBIX JOKYMEHTax".

KaxnoMy HOTapualbHOMY JE€MCTBUIO MPUCBAUBACTCSA OTACIBHBIN MOPSIKOBBIN
HoMmep. Homep, mox KOTOpPbIM HOTapUalibHOE JEWCTBUE 3apPETUCTPUPOBAHO B
peecTpe, VYKa3blBACTCd B  BbIAABAEMBIX JOJDKHOCTHBIM  JIUIIOM MECTHOTIO
CaMOYIIPABJIEHUS JOKYMEHTaX U B YAOCTOBEPUTEIbHBIX HAIMUCAX.

Peectprl 10KHBI OBITH MPOIIHYPOBAHbI, JIUCTHI UX TPOHYMEPOBAaHBI. 3aIUCh O
KOJIMYECTBE JIUCTOB JIOJDKHA OBbITh 3aBepeHa IMOANKCHIO TJaBbl MECTHOU
aAMUHHACTPALIMU C OTTUCKOM I1€4aTU MECTHOW aJIMUHUCTPALIAH.
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Peructpauust  HOTapuasbHOrO  JACHUCTBUA B PEECTPE  IPOU3BOAUTCA
JOJDKHOCTHBIM ~ JIMIIOM MECTHOTO CaMOYIPABJICHHUS 4YepHWIaMHu (IIIapUKOBOU
PYUYKOI) 4EpHOTO, CHUHETO WU (PUOJETOBOrO ILBETa M TOJBKO IOCJIE TOTO, Kak
YAOCTOBEPUTENbHAS HANNKCH WU BbIIABAEMBII JOKYMEHT UM MOANMCAHBI. 3alUCh
KapaHJaIloM W MOJIYHUCTKHU B PEECTPE HE JOMYCKAIOTCHL.

47. HotapualbHble JE€UCTBUS COBEPIIAIOTCS B IIOMEIICHUH MECTHOM
aAMUHUCTpalMM ToceneHusa. HoTtapuanbHbie AEHCTBHS MOTYT OBITh COBEPIICHBI
BHE IIOMENICHHUS MECTHOM aJIMUHHUCTPALUM IIOCEJIICHUS B HCKIIOYUTEIBHBIX
CIy4dasiX - €CJY TPAXKIAHE, I KOTOPBIX OHU COBEPLIAKOTCA, B CBSI3U C TKEIIOU
00JIe3HBI0, UHBAIMIHOCTHIO WM MO JPYrod YBaXKUTEIBHON MPUYMHE HE MOTYT
SBUTHCS B IOMEIICHUE MECTHOW aIMUHHUCTpAILMU nocesieHus. Eciin HoTapuaiibHbIe
JICCTBHUSI COBEPIIAIOTCS BHE TOMEIIEHHUSI MECTHOM aJIMAUHUCTPAIIAN TTOCEJIEHUS, TO
B YJOCTOBEPUTEIILHOW HAJAMNUCH HA JOKYMEHTE W B PEECTPE ISl PETUCTPaALUU
HOTApPUAJIbHBIX JECUCTBUM 3alMCBIBAETCA MECTO COBEPIICHUS HOTAPUAIBLHOTO
JICVCTBHS C YKa3aHUEM aJipeca.

Paznien IV. ®opMbl KOHTPOIIA 3a IPEAOCTABICHUEM MYHULIUITAIBHON YCIIYTH

[Topsanok ocyiiecTBIEHHs TEKYILIETO KOHTPOJIS 3a COOIIOACHUEM U
VICIIOJITHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JIULAMH I1OJI0KEHUN
HOPMATHBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBaHUS K
NIPEAOCTABIEHNUIO MyHULMITAIBHON YCIIYTH

48. Texymuii KOHTPOJIb U KOOPIWHAINS MTOCICIOBATEILHOCTH ACHCTBUH,
ONpPEIENCHHBIX aJIMUHHCTPATUBHBIMU NPOLEAYypaMHU, IO MPEAOCTABICHUIO
MYHUIMNATBHOM YCIYI'M OCYIIECTBIISIETCS TJaBOM BepOmrokeHCKOro CeabCKoro
nocenenust  Caprarckoro  MyHUIMNajibHOro paiiona Owmckoit  obiactw,
OTBETCTBEHHBIM 32 OPraHU3alMI0 pabOThl MO MPEAOCTABICHUIO MYHULIMINATBHON
YCIIyTH.

49. Texkymuii KOHTPOJb WCIOJHEHUS aJIMUHUCTPATUBHBIX MPOILEIYP
OCYIIECTBIISIETCSl TJIaBo BepOtoxkeHcKkoro cenbckoro moceneHus: CapraTckoro
MYHHUITUTIATBHOTO paitoHa OMCKo# 00IacTH.

HOp?II[OK H ICPHUOANIHOCTDb OCYIICCTBJIICHUA ITPOBCPOK IMOJTHOTHI U

KaueCTBa MPENOCTABIECHNS MYHUIUITIAJbHON YCIIYyTH



50. Tekymuii KOHTPOJIb OCYIIECTBIISETCS MOCTOSIHHO MYTEM MPOBEICHUS
rinaBoii BepOmtoxkeHcKkoro cenbckoro mocesieHus Caprarckoro MyHHUIIMITATbHOTO
paitona OMcKoii 001acTH JOHKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 332 OPTaHU3AIUIO
paboThI MO MPEAOCTABICHUI0 MYHUIIUMIIAIBLHON yCIyTH, IPOBEPOK COOMIOACHUS U
WCIIOJHEHUSI  JIOJDKHOCTHBIMH ~ JIMI[AMU  TIOJIOKEHUH  aJMUHUCTPATUBHOTO
peryiaMeHTa, MUHbIX HOPMAaTUBHBIX IMPABOBBIX aKTOB.

51. IlmaHOBBIE TPOBEPKM TMOJHOTBI M KAadyecTBa MPEAOCTABIICHUSA
MYHULUMIATBHOM YCIIYTH OCYIIECTBISIOTCS OJWH pa3 B TpU rojaa (Ha OCHOBaHUU
MOJyTOIOBBIX WJIM TOJIOBBIX IJIAHOB PaOOTHI), BHEIUIAHOBBIE MPOBEPKU MOTYT
IIPOBOJUTHCSA [0 KOHKPETHOMY OOpAIEHUIO 3asIBUTETIS.

52. IlepuogwdHOCTh TPOBEACHHUS MPOBEPOK YCTAHABIMBACTCS TIABOM
BepOtoKeHCKOro cenbckoro nocenenuss Caprarckoro MyHULMIIATIBHOTO paiioHa
Owmckoit obnactu.

OTBETCTBEHHOCTD JOJKHOCTHBIX JIUIT 32 PEIICHUS U ICUCTBUS
(6e3nelicTBUE), NPpUHUMAEMbIE (OCYIIIECTBISIEMbIC) MU

B XOJI€ IIPEIOCTABJICHUS MYHULIMIIAIBHON YCIyTH

53. JIoJDKHOCTHBIE JIMIIA aAMUHHUCTpanuu BepOmroKEHCKOTO CeIbCKOTO
nocesnenust ~ CapraTckoro  MyHULUINAIbHOrO  pailoHa  Owmckol  obiactw,
OTBETCTBEHHBIC 3a UCTIOJTHEHHE aJIMUHHACTPATUBHBIX IpoLeayp,
PETyCMOTPEHHBIX aIMHUHHCTPATUBHBIM PETJIaMEHTOM, HECYT IEepPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJIIOJIEHNE CPOKOB U MOPSAIKA UX UCIIOJIHEHUSI.

TpeboBanus k hopmMaM KOHTPOJIS 3a MPEIOCTABICHUEM MYHUIIUITAIBHOM
YCIIyTH, B TOM YHUCJIE CO CTOPOHBI FPAXKIaH, X 00bEeIMHEHUI
Y OpTraHu3alnn

54. 3asgBuUTENd MOTYT TPUHUMATh YYacTHE B JJIEKTPOHHBIX OIpOCax,
dbopyMax W aHKETUPOBAHWHM IO BOMPOCAM YAOBIETBOPEHHOCTH TMOJTHOTON W
Ka4eCTBOM MIPENOCTABIIECHUS MYHULHATAIBHOM YCIIYTH, coO0IeHu s
JOJDKHOCTHBIMU ~ JIMIIAMU  aJIMUHHUCTpauuu  BepOmiosKeHCKOro  CelbCKOro
nocesiennst Caprarckoro MyHUIUNaiabHOro paiiona OMckoil 00JacTH MOJOKEHUN
aIMUHUCTPATUBHOIO PEIrJIAaMEHTa, CPOKOB H TOCJIEAOBATEIBHOCTH JECHCTBUU
(aAMUHUCTPATUBHBIX  TPOLIEAYp), MNPEIYCMOTPEHHBIX  AIMHUHUCTPATUBHBIM
pErIaMEHTOM.



55. Ilo pesynapTaram KOHTPOJIS, B Cliy4ae BbISBICHUS HApYyUIEHUU MIpaB
3asiBUTEJICH, BUHOBHBIE JIMIIA TTPUBJICKAIOTCS K OTBETCTBEHHOCTH, YCTAHOBJICHHOM
3aKOHOAATeNbLCTBOM Poccuiickon denepanuu.

Paznen V. JlocyneOHnbIi (BHECYIEOHBIN ) MOPSIOK 00XKATOBAHMS PEIICHUN U
NercTBU (Oe37eiCTBHSI) OpraHa, MPeI0CTABISIONIEIO MyHHUIIUTIATBHYIO YCIIYTY, a
TaK)Ke €T0 JTOJDKHOCTHBIX JIHII

56. 3asBuTenu BOpaBe O00XKaJIOBaTh B JOCYyAeOHOM (BHECYIEOHOM)
HOPSJIKE PEIICHHS, TPUHATHIC B XOJ€ NMPEIOCTABICHUS MYHUIUIAIBHON YCITyTH,
neicTBus (0e31eiCTBIE) JOHKHOCTHBIX JIUI] aIMUHUCTPAIIUN Y BAJIOOUTUUHCKOTO
celbckoro mocesnieHus: CapraTcKoro MyHUITUIIAIBHOTO paiioHa OMCKOH 00J1acTH.

57. 3asgBUTENN MOTYT OOPATUTHCS C KajJo00H, B TOM YHUCJIE B CIETYIONINX
CIIyqasix:

- HapyIICHHE CpOKa PEruCTpalfH 3ampoca 3asBUTENS] O MPEJOCTaBICHUH
MYHHIIATIATFHON YCITYTH;

- HApYLIEHNE CPOKA NMPEIOCTABICHNAS] MyHULMITAIbHOW YCIIYTH;

- TpeOOBaHWEe y  3asiBHUTEN  JOKYMEHTOB, HE  MPEJyCMOTPEHHBIX
HOPMAaTUMBHBIMM  TpaBOBbIMM  akTamMu  Poccuiickon — ®Depepanum s
MIPEAOCTABIEHNS MYHHUIIMIIAJIBHON YCIIYTH;

- OTKa3 B MpPHUEME Y 3aABUTEINISI JOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX
MPEyCMOTPEHO HOPMATUBHBIMU TPABOBBIMU aKTaMHU JJIsi  TPEIOCTABJICHUS
MYHHIUITAIIBHOMN yCIIYTH;

- 3aTpe0OBaHuE C 3as8BUTEIIA MPU NPEIOCTABICHUN MYHULUNAIBLHON YCIyrU
IIJIaThI, HE IPEIYCMOTPEHHON HOPMATUBHBIMU IIPABOBBIMU AKTAMH;

- OTKa3  aJAMUHHUCTpanuu  BepOo’KeHCKOro  CeIbCKOro  MOCEJICHUs
Caprarckoro MyHUIIMNAIBHOTO paiioHa OMCKOM 00acTH, JOJKHOCTHOTO JIHIA
aAMUHUCTpamu  BepOmoskeHckoro  cenbckoro — moceneHust  CapraTckoro
MyHUITUTIATBHOTO paiioHa OMCKO# 00J1acTH, OTBETCTBEHHOTO 3a MPEIOCTABICHUE
MYHUITUTIATHGHOW YCIyTHU, B HMCTIPABICHUM JOMYIICHHBIX OMEYaTOK U OIIMOOK B
BBIJIAHHBIX B PE3YyJIbTATE MPEIOCTABICHUS MYHULIMNAIBHOW YCIYyTH JIOKYMEHTAaX,
MPEyCMOTPEHHBIX MYHKTOM |2 aAMUHHCTPATUBHOTO PETIaMEHTA.



58.  OcHoBanmeM JyIsl Hadaia MPOILETypPhl TOCYAeOHOTO (BHECYIEOHOTO)
oOXKaJloBaHMS penieHud U jJeicTBUM  (0e37eHCTBUS)  JOJDKHOCTHBIX — JIMIT
aaAMUHUCTpan  BepOmtokeHCKoro  cenbckoro  moceneHuss — Caprarckoro
MYHULIUIATBHOTO paiioHa OMCKo# 00J1acTH, TPEAOCTABIAIONINX MYHUIIUITATHHYIO
YCIIYTY, SIBIIICTCS MOa4a 3asBUTEIIEM KAIOOBI.

59. XKanoba momaercs B muchbMeHHOM ¢dopme Ha OyMaKHOM HOCHTENE
i B (GOpMe DIIEKTPOHHOTO TOKyMEHTa TIjaBe BepOIoKeHCKOro CeabCKOro
nocesneHus CapraTckoro MyHHUIIMIAILHOTO pailona OMCKOM 00acTH Ha penieHue
(nelicTBUE, Oe3elicTBHIE) JOJ>KHOCTHOTO JvIa aIMUHUCTPALIIN
Y BanmoOUTUMHCKOTO CeIhCKOTo moceneHuss Caprarckoro MyHHUITUIAIBHOTO paiioHa
Omckoli 0051aCTH, OTBETCTBEHHOTO 32 MPEI0CTABICHNE MYHUIIUTIATLHON YCIYTH;

60. 3asBuTENU MMEIOT MPABO OOPATUTHCS C KATOOOW JTUYHO, HAMIPABHUTH
xamo0y  TO  modre  WIM  C  HUCIOJb30BaHUEM  WH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM cetn "HMHTepHeT" ¢ ncnoisp3zoBanueM ExamHoro moprana,
[Toprana OMckoi obmacTu.

61. JKamoba momsiexuT OO0sA3aTENBHOW  pPETUCTpAllMd B  TEUCHHUE
3 KaJICHJIapHBIX JIHEM ¢ MOMEHTAa TOCTYIUICHHS B  aJIMHHHUCTPAIIUIO
BepOuroxkeHckoro cenbckoro nocenenus Caprarckoro MyHHUIIMIIAIBHOTO paiioHa
Omckoii obnacTu.

62. JKanoba momkHa COIEpIKATh:

- HAUMEHOBAHWE  CTPYKTYPHOIO  IOJAPA3JEIEHUs OpraHa  MECTHOIO
camoynpasieHuss OMckoi  obOiacTH, a TakXke JOJDKHOCTHOTO — JIMLA,
OTBETCTBEHHOIO 3a MPEJOCTABICHUE MYHULHUIIAIBHON YCIYrHM, pElIEHUS H
nercTBus (0e31eiCTBUE) KOTOPBIX 00XKATYIOTCS;

- (hammnro, UM, 0TYECTBO (TTOCNIEIHEE — MPU HAIMYWHU), CBEICHUS O MECTe
JKUTEIHCTBA 3asBUTENS, a TaKXKe HOMEp (HOMepa) KOHTAKTHOTO TenedoHa, aapec
(aapeca) DJIEKTPOHHOM MOYTHI (MIPU HAJIWYWU) U TOYTOBBIN ajipec, MO KOTOPHIM
JTIOJKEH OBITh HAMPaBJICH OTBET 3asIBUTEIIIO;

- cBeleHUsI 00 O0O0KalmyemblX peleHusix M AedcTBusx (0e3neicTBUM)
CTPYKTYpPHOIO IOJApAa3JEIEeHNUs oOpraHa MECTHOro caMoylpaBieHus OMcCKoi
o0nacTy, a TakKe €ro JOJKHOCTHOTO JIMILA, OTBETCTBEHHOI'O 3a IPEJOCTABICHUE
MYHULUITAIBHOMN YCIIYTH;

- IOBOJIbl, HA OCHOBAHUM KOTOPBIX 3asBUTENb HE COIJIACEH C PELIEHUEM U
nercteueM (0e3neiicTBUEM) CTPYKTYPHOTO TMOAPA3/CNIEHUs OpraHa MECTHOIO



camoymnpasieHuss OMCkoil o00jacTu, a Takke ero JOHKHOCTHOIO —JIMIA,
OTBETCTBEHHOTO 3a MPEAO0CTaBICHNE MyHULIMITAILHON YCIIYTH.

63. 3asButenemM MOryT ObITh MPEACTABICHBI TOKYMEHTHI (TIPU HAJIHYUH),
HOJITBEP K JAIOLIUE JTIOBOJIbI 3asIBUTEIIS, JIMOO UX KOIIHH.

64. 3asBUTENN UMEIOT MPABO OOPATUTHCS B CTPYKTYPHOE IMOApPA3ICICHUC
opraHa MeCTHOTO camoynpasieHuss OMckoil 00JacTM 3a TOJy4YEeHHEM
uHPOpPMAIIMU U JTOKyMEHTOB, HEOOXOAMMBIX IS OOOCHOBAHUS M PACCMOTPEHHUS
KaJI00Bbl.

65. Ilpu oOpamieHun 3asBUTENS C JKAJIOOOM CPOK €€ pacCMOTPEHHUs He
JIOJDKEH TPEBBINIATh 15 pabouux AHEH CO JTHA €€ PErucTpaldd B CTPYKTYPHOM
MoJipa3/ieJIeHusl opraHa MECTHOro camoyrpanieHus: OMckol 00J1acT, a B ciiydae
00>aJoBaHMS OTKa3a JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a MPEIOCTABJICHHE
MYHHUITUTIATFHOM YCIIYTH, B TIPHEME IOKYMEHTOB y 3asBHUTEIIS TUOO B HCTIPABICHUN
JIOMYIIIEHHBIX OMEYaTOK U OMIMOOK Kajloba JOJKHA OBITh paCCMOTPEHA B TEUCHUE
5 pabouux JHEU CO JHS €€ PEerucTpaluu.

66. Ilo pe3yinpTaTaM  pPacCMOTPEHHs]  JKajuoObl CTPYKTYpHOE
NOJpa3/ie]IcHue OpraHa MECTHOTO  camoympaBieHuss OMCKoi — o0JsacTH,
NPEOCTABIAIONIEE MYHHIUIIATBHYIO YCIYTY, MPUHAMAET OJHO U3 CIETYIOIIUX
PELICHUM:

- YIOBJIETBOPSIET »KaloOy, B TOM uwucie B (OpME OTMEHbI MPUHATOTO
pellieHus, HMCIPABICHUsS JOMYIICHHBIX OINEYaTOK M OMIMOOK B BBIIAHHBIX B
pe3ynbTare MNPEeJOCTABICHUS MYHHMIMIAIBHOW YCIYI'M JIOKYMEHTax, BO3Bpara
3aSIBUTEI0 JICHEKHBIX CpPEJICTB, B3MMaHUE KOTOPBIX HE NPELYCMOTPEHO
HOPMATHBHBIMH NPABOBBIMU aKTaMH, a TAK’K€ B UHBIX (popMax;

- OTKa3bIBACT B YJIOBJICTBOPEHUHU KATOOBI.

67. He mno3gHee naHsA, CclAEAYIOMEr0 3a JHEM TMPUHATHS OJIHOTO W3
pEIIeHN, YKa3aHHBIX B IYHKTE 76 aJMUHUCTPATUBHOTO PETJIAMEHTA, 3asIBUTEIIO B
MMCBMEHHON (POpMeE U 10 KEITAHUIO 3asIBUTENS B (POpME IIEKTPOHHOTO IOKYMEHTA
HaIPaBJIAETCS MOTHBUPOBAHHBIA OTBET O PE3YNIbTaTaX PACCMOTPEHUS KaTOOBI.

68. B ciywae ycTaHOBJIEHHS B XOJ€ WU MO pe3ylbTaTaM PacCMOTPEHHUS
*ano0bl TMPU3HAKOB COCTAaBa AJMMHHMCTPATMBHOIO IPABOHAPYIIEHUS WIIU
NPECTYIUIEHUS  JOJDKHOCTHOE — JIMIO,  HAACJIEHHOE  MOJHOMOYMSIMH IO
PAacCCMOTPEHHIO Kaylo0, HaNpaBisieT MMEIOIIMECs Marepuaibl B OpraHbl

MIPOKYpaTyphl.



69. 3asButenu BrOpaBe OO0XKaJIOBaTh pEIICHUSA, NPUHATHIE B XOE
IOPEJOCTABICHUS MYHULUINAIbHOM  YCIyru, JEHCTBUS wWin  Oe3aeiicTBue
JNOJDKHOCTHBIX ~ JIMII  CTPYKTYPHOI'O  IOApA3JEIECHHUs  OpraHa  MECTHOIO
camoynpasieHus: OMCKoI 00J1acTH B CyJ] OOIIEH IOPUCAUKIIUM B MIOPSIIKE U CPOKH,
YCTaHOBJICHHbIE 3aKOHOAATENLCTBOM Poccuiickor denepannu.

[Ipunoxxenne Ne 1

K  aJIMUHHUCTPATUBHOMY
periiaMeHTy
MPEA0CTaBIICHUS
MYHHULUIIAJIBHON  yCIIyTH
" CosepuieHust
HOTapUaJIbHBIX JEHCTBUI
Ha TEPPUTOPUHU
CeJILCKOro ToceaeHus "

BJIOK-CXEMA

IIOCJIEIOBATEIBHOCTH IEMCTBUM IIPU MPEIOCTABICHUH YCIYTH

Mpuem 3aasutens

yAOCTOBEpEHMe JTNMYHOCTU 3aABUTENA




l

HoTapuanbHoe 3acBMAETeNbCTBOBaHME KOMUIA
AOKyMeHTOoB n1Mbo oTKasa

[Tpunoxenne Ne 2

K  aJIMUHHUCTPATUBHOMY
periamMeHTy
MPEIOCTABIICHUS
MYHULUIIAJIBHON  yCIyTH
" CoBepeHus
HOTapUaJIbHBIX JEHCTBUI
Ha TEPPUTOPUHU
CeIIbCKOro IoceneHus "

['naBe aaMHUHUCTpALUU
cenbCcKoro noceneHus Caprarckoro
paiiona Omckol o0nactu

oT

(Damunms, ©Ms1, OTIECTBO 3asIBUTEIIS )

Anpec:

KonTtakTHbIN TeneoH:
E-mail:




3ASBJIEHUE ®U3NMYECKOI'O JIMIA

IIpoury BeIIaTh JOBEPEHHOCTH
JIoBEepeHHOCTh HEOOXOJMMa ISl TIPEICTABICHUS

(YkazaTh opranusanuio, Kyja Oyaer nepeiat JOKyMEHT)

3asBUTEIb MPEABABIACT:
1. [Macnopt rpaxaanuna P®, ynocToBepsIONIMiA TMYHOCTD 3asBUTEIIS.
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