AIMUHUCTPALIMS BEPBJIOKEHCKOI'O IOCEJIEHUS
CAPIT'ATCKOI'O MYHUIIUITAJIBHOI'O PAMOHA
OMCKOM OBJIACTH

IOCTAHOBJIEHHUE
06.06.2022 rona Ne 35-nn
1. BepOutoxbe

006 yrBep:xnenuu IloJio:keHus 0 mopsiake
OCYLIECTBJICHHUS IOCYyIapCTBEHHBIX
MOJITHOMOY U 110 NIEPBUYHOMY BOMHCKOMY
yuéTry B AAMUHUCTpauuu BepoJ/oskeHcKkoro
CeJIbCKOI0 MOCEJICHUH

B cootBercTBun ¢ Koncturynuen Poccniickon @enepannn, OenepanbHbIMA
3akoHaMu OT 31.05.1996 Ne 61-D3 «O06 ob6opoHe», oT 26.02.1997 Ne 31-03 «O
MOOHMIM3AIIMOHHOM MOJIrOTOBKE U MoOuu3aiuu B Poccuiickoit denepanum», oT
28.03.1998 roga Ne 53-®3 «O BOMHCKON 0053aHHOCTH U BOGHHOM CITy’K0€», OT
06.10.2003 roma Ne 131-®3 «O06 oOmMX IPUHIIMIIAX OPTaHU3AI[UTH MECTHOTO
camoymnpasieHus B Poccuiickoit @enepannmny, mocraHopienneM [IpaBurenscra
Poccuiickoit @eaepanuu ot 27.11.2006 Ne 719 «O06 yrBepxaennu [lonoxenus o
BOMHCKOM y4deTe», Y cTaBa BepOroKeHCKOTO CEeIbCKOTO MOCEICHHUS

HOCTAHOBJAIO:

1. YtBepauts l1onoxkenne o mopsake OCyImeCTBICHNS TOCY1apCTBEHHBIX
MOJIHOMOYH 10 NEPBUYHOMY BOMHCKOMY YUETY B BepOIt0:KE€HCKOM CEbCKOM
noceneHun» (ITpunoxxenne Ne 1).

2. YTBepauTh AOHKHOCTHYIO HHCTPYKIIMIO BOGHHO-YUYETHOTO pabOTHUKA
aZIMUHUCTpanuu BepOIitoikeHCKOro CeIbCKOro MOCENIEHUs!, OCYILECTBISIONIETO
nepBuYHbINA BouHCkui yueT (IIpunoxenne Ne 2).

3. IloctanoBieHUs aAMUHUCTpAMN BepOiroKeHCKOro ceabCKOro NOCEIeHUs OT
31.07.2017 roma Ne 40 «O peanuzanuu rocyJapCTBEHHBIX ITOJHOMOYH 110
NEPBUYHOMY BOMHCKOMY yueTy B BepOit0’keHCKOM CeNbCKOM MOCEICHUN,
0o115.04.2019 roga Ne 17 «O BHecenun uzMeHenuii B [locranoBiaeHue ot
31.07.2017 Ne 40 « O peanuzanuu rocy1apCTBEHHBIX MOJHOMOYUM 1O
NEPBUYHOMY BOMHCKOMY y4ueTy B BepOiit0:)KeHCKOM CelIbCKOM MOCEIEHUU
Caprarckoro MyHUIIUIIAILHOTO paiioHa OMckoit o0mactuy», ot 25.03.2020 roga Ne
19-nn «O BHecenun usmeHeHui B [loctaHoBIeHNE aIMUHUCTPALIUU
BepomtoxeHckoro cenbckoro nocenenusi» ot 31.07.2017 Ne 40 «O peanuzanuu
roCyapCTBEHHBIX TTOJTHOMOYHUHI MO MEPBUYHOMY BOMHCKOMY YY€Ty Ha
TeppuTOpU BepOitoKeHCKOTo CeIbCKOTO MOCEICHU» OTMEHUTb.

3. Pacxonbl Ha OCYIIECTBIEHUE I'OCYIaPCTBEHHBIX IOJTHOMOYHUH 11O



NIEPBUYHOMY BOMHCKOMY yUYE€TY IPOU3BOIUTH 3a CUCT CyOBEHIMH U3
(benepanbHOro Or0KETa HA OCYIIECTBICHHE OJTHOMOYHKH 110 IEPBUYHOMY
BOMHCKOMY y4YETY Ha TEPPUTOPHUSAX, TJ€ OTCYTCTBYIOT BOCHHbBIE KOMUCCAPHATHI.
4, Hacrosiiiee IOCTaHOBJICHUE OMYOJHMKOBATh (00HAPOI0BATh) U PA3MECTHUTD Ha
oumansHOM caiiTe amMuHucTpanuu Vrbluj.sargat.omskportal.ru mocenenus B
UH()OPMAIIMOHHO-TEIEKOMMYHUKAITHOHHOM ceTH «IHTEpHETY.

5. KOHTpOJIb 32 UCIIOTHEHUEM HACTOSIIETO MOCTAHOBJICHHUS OCTABJISIO 32 COOOM.

['maBa BepOmt0KE€HCKOro CENbCKOr0 MOCEIECHUIO B.A.Hesepos.



[Tpunoxenue Ne 1
K ITOCTAHOBJICHUIO
Anmunnctpanuu BepOiroxxeHckoro
CEJILCKOTO IIOCEJICHNUS
00.002022 roma Ne 00-11
HHOJOXEHHUE
0 NOPsAJAKe OCYLIECTBJICHHUA IOCYAapPCTBEHHbIX OJTHOMOYHUIA 110 IEPBHYHOMY
BOMHCKOMY y4éTy B Bep0.110;keHCKOM cesibCKoM nocesieHnn Caprarckoro
MYHHUIMIAJIBHOIO paiioHa OMcKou
o0JracT
I. OBIIUE ITOJOKEHUS.

1.1. Hacrosiiee nojoxxeHue pa3padoTaHo B IEISX OCYIIECTBICHUS
roCyJJapCTBEHHBIX MMOJTHOMOYHM MO MEPBUYHOMY BOMHCKOMY YU€TY B
BepOtoxkeHckoM cenbckoM nocesieHnu CapraTckoro MyHUITUMTIATIBHOTO paioHa
Owmckoit obnacTu (Janee - MOCeNIeHue), MEPEIaHHbIX B COOTBETCTBUU C
®enepanbHbIM 3aKOHOM OT 28 mapTa 1998 roga Ne 53-03 «O BouHCKOU
00513aHHOCTH U BOEHHOH ciry>x0e» u [lonoxeHneM o BOMHCKOM YYETe,
YTBEPXKIAEHHBIM NTocTaHoBIIeHHEM [IpaBurenbctBa Poccuiickoit @enepanuu ot 27
HOs10ps 2006 romga Ne 719.

1.2. IIpaBOBOM OCHOBOM ISl PETYJIMPOBAHUS OTHOIIEHUM, CBSI3aHHBIX C
MEPBUYHBIM BOMHCKUM YUETOM I'pakaaH (MY>KCKOTO U dKEHCKOT0 ToJIa),
MpeOBIBAIOIIMX B 3a1ace, JOMPU3bIBHONW U MPU3BIBHON MOJIOJEKHU, TPOKUBAIOITUX
WM NPeOBIBAIOIIMX HA CPOK OoJiee TPEX MECALIEB HA TEPPUTOPUH MOCETEHUS
SBJISFOTCSL:

1.2.1. Koncrurynusa Poccuiickont denepannu;

1.2.2. ®enepanbubliii 3akoH oT 28 Mapta 1998 roma Ne 53-D3 «O BouHCKOM
00s13aHHOCTH U BOCHHOU CITyk0e»;

1.2.3. TTonoxkeHre 0 BOMHCKOM yUY€Te, YTBEPKIAEHHOE TOCTAHOBICHUEM
[IpaButenscTBa Poccutickoit @enepanmu ot 27 HOs1Opst 2006 roma Ne 719.

I1. MOPSIOK OCYHECTBJIEHUS NEPBUYHOI'O BOUHCKOI'O
VUETA.

2.1. IlepBuuHbBIi BOMHCKHM YYET IPaXIaH HA TEPPUTOPUU NTOCENECHUS
OCYUIECTBJISIETCSI B COOTBETCTBUU C TpeboBaHusMHU DenepalibHOro 3aK0Ha OT 28
Mapta 1998 roga Ne 53-®D3 «O BouHCKOM 003aHHOCTH U BOCHHOU CITYKOE»,
[Toso)keHNsT 0 BOMHCKOM YUYETE, YTBEPKAEHHOTO TTOCTaHOBIIEHHEM [IpaBuTenbcTBa
Poccuiickoit @eaepaunu ot 27 Hos10pst 2006 rona Ne 719, npukaza Munuctpa
ob6oponsl Poccuiickoit denepannm ot 22 Hoss0ps 2021 roma Ne 700 «O6
yTBepk e MHCTpyKInu 06 opranu3aii paboThl 0 00ECIICYSHHUIO
GYHKIIMOHUPOBAHUS CUCTEMBI BOMHCKOTO Y4eTay, MeToANYeCKuX peKOMEH A
M0 OCYILIECTBIICHUIO MEPBUYHOTO BOMHCKOT'O yU€Ta B OpraHax MECTHOIO
caMOYTIpaBJIEHUS, YTBEPKIEHHBIX HaYaIbHIUKOM [ 'eHepaipHOTro mrada
Boopyxennsix Cun Poccutickoit ®enepanuu 11 utonst 2017 roaa.



2.2. [TorHOMOYMS IO TIEPBUYHOMY BOMHCKOMY YUETY OCYIIECTBIISIOTCA 3@ CUET
CyOBEHIIUM, MPEIOCTABIIEMbIX MECTHOMY OIOJKETY U3 deiepaabHOro Ol KeTa B
MOPSIAKE, YCTAHOBIICHHOM broJiskeTHBIM KosiekcoM Poccuiickon denepanuu.

111 ITOPATOK ONOBEIEHUA I'PAXKIIAH, ITPOKUBAIOINUX UJIA
ITPEBBIBAIOIIHNX (HA CPOK BOJIEE TPEX MECAIIEB) HA
TEPPUTOPUHN BEPBJIIO’KEHCKOI'O CEJIBCKOI'O IOCEJIEHUAI.

3.1. OnoBelieHne rpaxkJiad 0 BbI30Bax (ITOBECTKAX) B BOGHHBI KOMHUCCApUaT
Jrobunckoro u Caprarckoro paiioHOB (Jjajee BOEHHbBIH KOMUCcapHuar)
OCYIIECTBIISETCS MyTEM BPYUCHHUS UM MTOBECTOK TIO]T TUIHYIO POCTIHCH.

3.2. OnoBelieHue TpaxkJad 0 IpeAHa3HAYCHUH (PUMUCKE) UX BOCHHBIM
KOMHCCApUATOM JIJIsl YKOMIUIEKTOBAHUS KOMaH] M TIAPTUHA OCYIIECTBIISICTCS IMTyTEM
BpPYUYCHHUSI Tpak/IaHaM IO/ JIMYHYIO POCIIMCh MOOMIM3AIMOHHBIX MPEIUCAHUN.
3.3. B nensix cBOeBpEMEHHOT0 OMOBENICHHS 00 OOBSBICHUU MTPU3bIBA HA
BOCHHYIO CIIYXO0Y 110 MOOUITM3AIMY TPaK]IaH, IPEeTHa3HAYCHHBIX JIJIs
YKOMIUJIEKTOBAHUS KOMAH]I U TIAPTHii, 10 COTJIACOBAHUIO C BOCHHBIM
KOMHCCApUATOM pa3palaThIBAIOTCS U MOAIECPKUBAIOTCS B COCTOSSHUM TOTOBHOCTH
K paboTe pacu€T ONMOBEIICHHS, BEIOMOCTh KOHTPOJIS 32 XOJIOM OTOBEIICHUS, U
JPYTUE TOKYMEHTBI, HEOOXO0IUMBIE JIJisi paOOTHI 10 OMOBEIIECHUIO TPaXK/IaH.

3.4. O ciyyassx HEBO3MOXXHOCTH BPYUYEHHUS MOBECTOK IpakAaHaM, MOIJICKAIUM
MPU3BIBY HA BOCHHYIO CIYKO0y, HE3aMeUTUTEILHO COOOIIAETCS B BOCHHBIN
KOMHCCApHUaT JJIS MMOATOTOBKY MMCHMEHHBIX OOPAIICHU B OPTaHbl BHYTPCHHHUX
nen 00 odecrieyeHuu NpUOBITHS TPaXkaaH, KOTOPBIM HE y1aJ0Ch BPYUUTh
MTOBECTKY, HA MEPOIIPHUATHS, CBSI3aHHBIC C TPU3BIBOM Ha BOCHHYIO CITYXOY.

IV. IPABA U OBA3AHHOCTHA PABOTHUKOB AIMUHUCTPALIUH
TP OCYIIECTBJIEHHUHA ITOJIHOMOYHAMA 110 IEPBUYHOMY
BOUHCKOMY YYETY

4.1. IIpu ocyiiecTBICHUH MOJTHOMOYUI IO IEPBUYHOMY BOUHCKOMY yUYETY
HEOO0XOUMO:

4.1.1. OGecrieunBaTh BHITIOJIHEHHE (PYHKITHI, BO3JIOKEHHBIX HAa aIMUHUCTPAIUIO B
MOBCEHEBHOM ESITEILHOCTHU IO IEPBUYHOMY BOUHCKOMY YU€TY, BOMHCKOMY
y4eTy U OpOHUPOBAHMIO, TPAXKIaH, MPEOBIBAIOIIMX B 3aMace, U3 YKciia
paboTaMMX B aIMUHUCTPAIIUHN TIOCETIECHUS;

4.1.2. OcyuiecTBIsATh NEPBUYHBIA BOMHCKUI YUET rpaxaaH, NpeObIBAIONINX B
3arace, U TpaKJaH, MOoJJIeKallX MPU3bIBY Ha BOEHHYIO CIIYXO0Y, TPOKHUBAIOIINX
WM NpeObIBarouX (Ha Cpok Oosiee Tpex MecsIEB) Ha TEPPUTOPUHN TTOCENICHHUS;
4.1.3. BbIABISATH COBMECTHO C OpraHaMy BHYTPEHHUX JIeJ TPaKJaH, TOCTOSTHHO
WJIM BPEMEHHO MPOXKUBAIOUINX HA TEPPUTOPUH MTOCENICHUS, 00S3aHHBIX COCTOSTh
Ha BOMHCKOM YYETE;

4.1.4. Bectu yuet opranu3ainii, HaXOJAIIUXCS Ha TEPPUTOPHUH MOCEIICHUS U
KOHTPOJIMPOBATh BEACHUE B HUX BOMHCKOTO YYETa;

4.1.5. CBepsTh HE pexe OJHOTO pa3a B rojl TOKYMEHThI IEPBUYHOTO BOMHCKOTO



y4eTa ¢ JIOKyMEHTaMU BOMHCKOTO Yy4€Ta BOEHHOI0 KOMUCCapyUara U OpraHu3alui;
4.1.6. 1o yka3aHuO BOEHHOTO KOMHCCapuaTa ONOBEIIATh IPakIaH O BbI30BAX B
BOCHHBI KOMUCCAPHAT;

4.1.7. CBOEBpEMEHHO BHOCUTh U3MEHEHHUSI B CBEJICHUS, COJIEPKALIUXCS B
JIOKyMEHTaX MEePBUYHOTO BOMHCKOTO yU€Ta, U B ABYXHEEIbHBIN CPOK COOOIIATh O
BHECEHHBIX N3MEHEHUSAX B BOCHHBIM KOMUCCAPUAT;

4.1.8. ExxeroiHo npeaCcTaBIsATh B BOCHHBIN KOMUcCcapHuaT 10 1 HOsIOpst CIMCKU
1oHOIIEeH 15- u 16-meTHero Bo3pacta, a 10 1 OKTSIOps - CHUCKU FOHOIIEH,
MOJJIEKAIINX IMEPBOHAYAIIBHON TOCTAHOBKE HA BOMHCKUM YUET B CICAYIOLIEM
roay,

4.1.9. Pa3psACHATH JOJKHOCTHBIM JIMLIAM OPTaHU3ALMKI U TPaKIaHaM UX
00s13aHHOCTH 110 BOMHCKOMY Y4ETYy, MOOMIH3AIIMOHHON MTOATOTOBKE U
MOOMIN3AINK, YCTAaHOBJICHHBIE 3aKOHO1aTeNIbcTBOM Poccuiickoit deaeparuu u
[TonoxeHrneM 0 BOMHCKOM YUYE€TE€ U OCYIIECTBISATh KOHTPOJIb 32 UX UCIIOJIHEHUEM.
4.2. 115 IaHOBOM M 1I€JIEHAIIPaBICHHOM pab0Thl pa0OTHUKU aIMUHUCTPAIIUH,
OCYILECTBIISIFOIINE IEPBUYHBIN BOMHCKHI YUET, UMEIOT IIPaBO:

4.2.1. BHOCHUTB IPEMIOKEHUS 110 3aIIPOCY U MOIY4YaTh B YCTAHOBICHHOM

NopsIJIKE HEOOXOJUMbIE MaTepUualbl U HHPOpMaIUIO OT deepalIbHbIX OPTAaHOB
roCcyapCTBEHHOMN BJIACTH, OPTaHOB MCIIOJHUTEIHHON BIIACTH CyOBEKTa
Poccuiickoit @enepanuu, OpraHoB MECTHOTO CAMOYITPABIICHHUS], a TAKKE OT
YUPEKJICHUN U OpraHu3aluii He3aBUCUMO OT OPTaHU3alIMOHHO-TIPABOBBIX (POpM U
dbopM cOOCTBEHHOCTH;

4.2.2. Co3naBatb uH(GOPMAIMOHHBIE 0a3bl JAHHBIX MO BOMPOCAaM, OTHECEHHBIM

K KOMIIETCHIIMY aIMUHUCTPALIUH.

4.2.3. BEIHOCUTB Ha PAaCCMOTPEHNE PYKOBOAUTEIIEM OpraHa MECTHOTO
CaMOYIIPABJIEHUS BOITPOCHI O MPUBJICYCHUHU HA JIOTOBOPHOM OCHOBE CITEIIMATIMCTOB
JUTSL OCYIIECTBIICHHS OTJEIBHBIX PaOOT.

4.2.4. Opranu3oBbIBaTh B3aUMO/ICHCTBUE B YCTAHOBICHHOM IOPSJKE U
o0ecreunBaTh CIyKeOHYIO IEPENUCKY ¢ PeaepaTbHBIMU OpTaHAMHU
WCITOJIHUTENLHOM BIACTH, OpraHaMU UCTIOTHUTEIILHON BJIACTH CyOBbeKTa
Poccuiickoit @enepaiuu, opraHaMyd MECTHOTO CaMOYIIPaBIIeHUs1, 00IIECTBEHHBIMU
OOBEMHEHUSIMHU, A TAK)KE OPTaHU3AIMSIMU 110 BOIIPOCAM, OTHECEHHBIM K
KOMIIETEHIIUU aIMUHUCTPALUU.

4.2.5. IIlpoBoaANTh BHYTPEHHHUE COBEIIAHUS 110 BOIIPOCAM, OTHECEHHBIM K
KOMIETEHIIUU aIMUHUCTpPAIUH.

[Tpunoxenne Ne 2



K MOCTAHOBJICHUIO AIMUHUCTPALIUU
BepO:110eHCKOro ceIbCKOro MoceaeHus
ot 00.05..2022 rona
Ne
J0JI)KHOCTHASL HHCTPYKUMSA
PadO0THUKA N0 MEPBUYHOMY BOMHCKOMY y4YeTy aAMUHHUCTPALMHA
Bep0J1105KeHCKOr0 CeIbCKOro mocejieHust

I. O0mme mos10xeHUs

1.1 PabOTHHK 1O MEPBUYHOMY BOMHCKOMY YY€TY aJIMUHUCTPALIMH [TOCETECHUS
Ha3HA4aeTCs U OCBOOOXKAAETCS OT BBITOJIHIEMON JTOJKHOCTH II1aBOI
BepOit0:keHCKOro CeIbCKOro MOCENICHUSI O COTJIaCOBAHUIO C BOCHHBIM
komuccapom Jlroounckoro u Caprarckoro paitoHoB OMCKOi1 00JacTH.

1.2 PaGOTHHK N0 MEPBUYHOMY BOUHCKOMY YYETY aJIMUHUCTPAIIUH
Bep06:110:KeHCKOro CeMbCKOT0 MOCEICHUsI TOUUHSIETCS Tl1aBe BepOioskeHcKoro
CEJIbCKOI0 TMOCEJIEHUS.

1.3. B cimyyae BpeMEHHOTO OTCYTCTBUSA (OTIYCK, KOMaHIUPOBKA, OOJIE3HB)
paboOTHHKA MO MEPBUYHOMY BOMHCKOMY yUETY aJIMUHUCTPAIINH ITOCETICHUS
00s13aHHOCTH BO3JIATAIOTCS HA OJHOTO U3 CHEIUAIMCTOB aIMUHUCTPAIIUH 110
PacCIOpPsKEHUIO TJIABBI OCEIICHHUS.

1.4. B cBoell aesaTeNnbHOCTH paOOTHUK MO IEPBUYHOMY BOMHCKOMY YYETY
aIMUHUCTPALINU TTOCENICHUS pyKoBoACTByeTcsl KoncTutynuein Poccuiickoit
Oeneparuu, OeaepanbabiMu 3akoHaMu 0T 06.10.2003 roga Ne 131-d3 «O6
oOLIMX MPUHLHKIIAX OPraHU3allid MECTHOTO caMoyTpaBiieHus B Poccuiickoii
deneparuny, ot 28 mapta 1998 roga Ne 53-03 «O BOMHCKOM 0053aHHOCTHU U
BOCHHOM ciry»x0e», oT 31.05.1996 roga Ne 61-D3 «O06 obopone», ot 26.02.1997
roma Ne 31-®3 «O moOMIM3aIIMOHHON ITIOATOTOBKE U MOOMIM3annu B Poccuiickoit
Oenepaunny, [1onoxxeHrneM 0 BOMHCKOM YYETE, YTB. IOCTAHOBJIEHUEM
[TpaButenncTBa Poccuiickoit denepanmu ot 27 HossO6pst 2006 roma Ne 719,
npuka3zoM MunucTpa 060poHbl Poccuiickoit @eneparuu ot 22 Hos0psa 2021 rona
Ne 700 «O0 ytBepxkaenun NHCTpyKIuu 00 opraHu3aiuy padoThl 0 00ECIICYSHHUTIO
GYHKIIMOHUPOBAHUS CUCTEMBI BOUHCKOTO y4eTa», MeTonuecKuMu
PEKOMEHAAIMSMHU MO OCYIIECTBIECHUIO IEPBUYHOIO BOMHCKOT'O YU€Ta B OpraHax
MECTHOT'O CaMOYTIPABJICHUS, YTB. HAaYaIbHUKOM [ 'eHepanibHOro 1mTada
Boopyxennsix Cuint Poccutickont @enepanuu 11 urons 2017 roga, uHbIMH
3aKOHaMU U HOPMaTUBHO-IIPAaBOBBIMU akTaMu Poccuiickoit

Oenepannu, Y CTaBOM IOCENEHUS, a Takke [1os1okeHneM o nmopsake
OCYIIECTBJICHUS TOCY/IAPCTBEHHBIX MTOJTHOMOYUM MO MEPBUYHOMY BOMHCKOMY
y4€Ty B BepOII0’)KE€HCKOM CeTbCKOM TIOCEJICHUH U HACTOSIIEH JOJKHOCTHOM
UHCTPYKLIUEH.

I1. O6s13aHHOCTH

PaGoTHHK 110 MEpBHYHOMY BOMHCKOMY YY€TY aIMUHUCTPAIINH TOCETIEHUs 00sI3aH:
2.1. O6ecneunBath coomoaenue Konctutyuuu Poccuiickoit deneparmm,
3akOHOB Poccuiickoit @enepannu, 3HaTh U UCTIOJHATh BCE HOPMATUBHBIE AKThI,
OTHOCSIIUECS K KOMIETSHITNN pa0OTHUKA MO TIEPBUYHOMY BOMHCKOMY YUETY



aJMUHUCTPALIMH [TOCETECHUS.

2.2. O6ecnieunBaTh CUCTEMATUYECKUN KOHTPOJIb 32 UCIIOJIHEHUEM pelIeHUH
BBILIECTOSIIMX OPTraHOB U IJIaBbl IOCEJIEHUS IO BOIIPOCAaM, OTHOCSIIMMCS K CBOEH
KOMIIETEHLIUH.

2.3. Cobumonath yCTaHOBJICHHBIEC B aIMUHUCTpaluu nocenenus [IpaBuna
BHYTPEHHETO paCTOPsAKa, JOHKHOCTHBIE HHCTPYKIIMH, TOPSIIOK pabOThI CO
ciryke0HoM nHpopMaluei.

2.4. TlonnepxuBaTh YPOBEHb KBATH(PUKAIINHA, HEOOXOAUMBIN JJIsI HCTIOTHEHUS
CBOMX JIOJZKHOCTHBIX O0S3aHHOCTEM.

2.5. OGecnieunBaTh COOIIOICHUE U 3AIUTY MPaB U 3aKOHHBIX HHTEPECOB
IpaKJIaH.

2.6. B nensix opranuzanuu u odecrieueHus: coopa, XxpaHeHUs] 1 00paboTKU
CBEJICHUH, COJIEPKAILMXCS B JOKyMEHTaX MEPBUYHOIO BOMHCKOTO y4eTa:

a) OCYIIIECTBIIATh MEPBUYHBIN BOMHCKUN y4eT IpakKJaH, MpeObIBAIOIINX B

3arace, U TpakKJaH, MOoJJIeKAaIlIMX IPU3bIBY Ha BOCHHYIO CITYKO0Y, MPOKUBAIOIINX
WK NpeObIBaroUnX (Ha cpok Oosiee 3 MecsleB) Ha TEPPUTOPUH TIOCETICHMUS;

0) BBISIBIIATH COBMECTHO C OPraHOM BHYTpeHHUX Jien Caprarckoro paioHa
rpakjaH, MPOXKUBAIOLIUX WK MPeObIBaIOMIMX (Ha CpOK Oosiee 3 MecsIeB), B TOM
YHCJIe HE UMEIOIIMX PETUCTPAIIUU 110 MECTY JKUTENIbCTBA U (UJTU) MECTY
npeObIBaHUSI, HA UX TEPPUTOPUH U TOJJICKAIIMX TOCTAHOBKE HA BOMHCKUM YUET,
JUTSL 4ETO €KEMECSIUHO 3allpaliiBaTh Yepe3 OTAEICHHE 110 BOIPOCaM MU paIuu
OTJie]a BHYTPEeHHUX ey CapraTckoro paiioHa CBEJIEHUs O TpaXkaaHaX, IPUHATHIX
Ha PErUCTPALMOHHBIN YUET, U CHATBIX C PETUCTPALMOHHOTO YUYETa MO COCTOSIHUIO
Ha |-e yucio nocieayronero MecAua.

CeneHust 0 TpakJaHax, CHATBIX C PErUCTPALIMOHHOTO y4yeTa U yObIBIINX 3a
npeesibl MyHULIUITATIbHOTO 00pa3oBaHus 0€3 CHATHUSL C BOMHCKOI'O y4eTa, B
YEThIPHAALIATUAHEBHBIA CPOK C MOMEHTA UX MOJyYECHUs] HAMIPABIIATh B

BOCHHBIN KOMUCCApUAT;

B) BECTH yUY€T OpPTaHU3alIMi, HAXOAIINUXCA Ha TEPPUTOPUH TIOCEIICHUS, U
KOHTPOJIMPOBATh BEJICHUE B HUX BOMHCKOTO yUETa;

') BECTH U XPAHUTH JIOKYMEHTHI IIEPBUYHOTO BOMHCKOTO y4eTa B

MaITUHOMMCHOM U 3JIEKTPOHHOM BHJIaX B TIOPSAJIKE U 10 (hopMam, KOTOPhIE
onpenenstorcas MunuctepcTBoM 000poHbl Poccuiickoit deneparuu.

2.7. B nensax noaaep:kaHus B AKTyaJlbHOM COCTOSIHUU CBEJCHUM,

CoJIep KallluXCs B JOKyMEHTaxX MepBUYHOTO BOMHCKOTO yueTa, U o0ecreyeHus
NOJJIEP>KaHUs B aKTyaJlbHOM COCTOSIHUM CBEACHUH, COJIEpKAIUXCS B JOKyMEHTaxX
BOMHCKOI'O y4eTa:

a) CBEpSTh HE pexe | pa3a B roJl JOKyMEHThI IEPBUYHOTO BOMHCKOTO y4yeTa ¢
JIOKyMEHTaMU BOMHCKOT'O y4yeTa BOEHHOTO KOMHCCApUaTa U OpraHu3aluid, a TaKxKe
C KapTOYKaMH PETUCTPALIMK WIIH JIOMOBBIMA KHUTAMHU;

0) CBOEBPEMEHHO BHOCUTH U3MEHEHUS B CBECHHUS, COJIEPKAIINECs B TOKyMEHTax
NEPBUYHOTO BOUHCKOI'O yueTa, U B 2-HEJIENbHBIN CPOK COOOIIATh O BHECEHHBIX
W3MEHEHUSX B BOCHHBIA KOMHUCCAPHUAT TI0 TeTPaau o oOMeHy uHdopmaImeit mo
dopwme, onpenensiemoit MunuctepctBom 000poHsl Poccuiickoit enepanmm;

B) Pa3bACHATH JOJDKHOCTHBIM JIMLAM OPraHU3ALMM U FPaKJaHaM UX 00SI3aHHOCTH



110 BOMHCKOMY y4Y€Ty, MOOMITU3aIIMOHHON TIOJITOTOBKE U MOOMITU3AIIHH,
OCYUIECTBIISATh KOHTPOJIb UX UCIIOIHEHHS, a TaKKe UHPOPMUPOBATH 00
OTBETCTBEHHOCTH 32 HEUCIIOJIHEHHUE YKa3aHHBIX 00S3aHHOCTEH;

I') IPEACTABIATH B BOCHHBIM KOMHCCApUAT CBEJICHUS O CIIy4asiX HEUCTIOTHEHUS
JOJDKHOCTHBIMU JIMIIAMU OpraHU3alUN U IpakJaHaMU 00s13aHHOCTEH 110
BOMHCKOMY y4€Ty, MOOMIM3AIMOHHON MOATOTOBKE U MOOMIIM3AIUY.

2.8. B uensx opranuzanuu U o0ecreyeHus: IOCTAaHOBKH I'pakJaH Ha BOMHCKUHN
YYET:

a) IPOBEPSITH HAJTUYUE U TOJJIMHHOCTh BOCHHBIX OUJIETOB (BPEMEHHBIX
yIOCTOBEPEHUH, BBIIAHHBIX B3aMECH BOCHHBIX OMJIETOB), CITPABOK B3aMEH BOCHHBIX
OWJIETOB WJIM YJOCTOBEPEHUN IpakaaH, MOJIEKAIUX TPU3bIBY Ha BOCHHYIO
CIIyX0y, a TaK»Ke MOUIMHHOCTh 3alUCEN B HUX, HATMYUE MOOMITN3AIIMOHHBIX
NpeAnucanuii (1711 BOGHHOOOS3aHHBIX MPU HAJIMYWU B BOGHHBIX OWjieTax WM B
CIIPaBKax B3aMEH BOCHHBIX OMJIETOB OTMETOK 00 MX BPYYECHHH ), IEPCOHAIBHBIX
AJIEKTPOHHBIX KapT (IIpU HAJIMYUU B JOKYMEHTAaX BOMHCKOIO y4eTa OTMETOK 00 UX
BbIlau€), OTMETOK B JIOKYMEHTaX BOMHCKOTO y4€Ta O CHITHH IPak/iaH C
BOMHCKOT'O y4€Ta M0 MPEKHEMY MECTY JKUTEIbCTBA, OTMETOK B ACIIOPTaX
rpaxan Poccuiickoit denepannn 00 UX OTHOIICHUH K BOUHCKOM 00SI3aHHOCTH,
YKETOHOB ¢ TMYHBIMU HOMepamu Boopyxennbix Cun Poccuiickoit @enepanuu
(17151 BOEHHOOOSI3aHHBIX TIPU HAJIMYMHU B BOCHHBIX OMJIETaX OTMETOK 00 MX
BpPYUYEHHUHN);

0) 3amoJIHATH KapTOUKH MIEPBUYHOTO ydeTa Ha OPUIIEpPOB 3araca.

3anoaHATh (B 2 3K3eMIUIsipax) ajapaBUTHbIE KAPTOUKHU U YUETHBIE KAPTOUKU Ha
MPaNopIIUKOB, MUIMAHOB, CTAPIINH, CEPKAHTOB, COJJAT U MATPOCOB 3araca.
3anoyHATh KapThl IEPBUYHOTO BOMHCKOTO Y4YeTa MPU3bIBHUKOB. 3aMOJHEHHE
YKa3aHHbBIX JOKYMEHTOB MPOU3BOJAUTCS B COOTBETCTBUU C 3aMUCSIMHU B BOCHHBIX
Owierax (BpeMEHHBIX YJIOCTOBEPEHUSX, BbIIAHHBIX B3aMEH BOCHHBIX OUJIETOB),
CIIpPaBKax B3aMEH BOCHHBIX OHMIJIETOB U yJIOCTOBEPEHUSIX TPAXKIaH, MOJISKAIINX
MPU3bIBY HA BOCHHYIO CITYKOY.

[Tpu 5TOM yTOUYHSIOTCS CBEACHHS O CEMEWHOM TIOJIOKEHUH, 00pa30BaHUU, MECTE
paboThI (yueObl), TOKHOCTH, MECTE KUTEIbCTBA UJINM MECTE NMPeObIBAHMS
IpaK/iaH, B TOM YHCJIE€ HE MOATBEPKACHHBIX PETUCTPALINEH IO MECTY JKUTEIbCTBA
U (WIK1) MeCTy MpeObIBaHus, U IPyrue HeOOXOANUMbIEC CBEJICHHUS, COACPKAIITUECS B
JIOKYMEHTaxX rpaxjaaH, IPUHUMAEeMbIX Ha BOUHCKUN YYET;

B) MIPEJICTABIISTh BOCHHBIE OMIIETHI (BpEMEHHBIC YJIOCTOBEPEHHS, BbIIaHHbBIC
B3aMEH BOCHHBIX OUJIETOB), CIIPAaBKU B3aMEH BOCHHBIX OUJIETOB, IEPCOHATLHBIC
AIIEKTPOHHBIE KapThl, AIPAaBUTHBIC U YUETHBIE KAPTOUKH MPATIOPIITUKOB,
MHYMaHOB, CTapIINH, CEP>KAHTOB, COJIAAT U MATPOCOB 3amaca, yI0CTOBEPEHUS
IpakJiaH, MoJjIeKaIINX MPU3BIBY HA BOCHHYIO CITYX0Y, KapThl IEPBUYHOTO
BOMHCKOI'0O y4€Ta IMPU3bIBHUKOB, a TAKXKE NACIOpTa rpaxkiad Poccuiickoi
denepaliy ¢ OTCYTCTBYIOIMMHU B HUX OTMETKaMU 00 OTHOIIIEHUH TPaXKIaH K
BOMHCKOW 00sI3aHHOCTH B 2-HEJIEIBHBIA CPOK B BOCHHBIN KOMUCCApHAT JIJIs
o¢opMIIEHHUSI TOCTAHOBKY HA BOMHCKUI y4eT. OnoBenaTh NPU3bIBHUKOB O
HEO0OXOMMOCTH JIMYHOM SBKU B COOTBETCTBYIOIIMI BOCHHBI KOMUCCAPUAT JIJIs
MOCTAHOBKU HA BOMHCKUU y4eT.



HNudopmupoBath BOEHHBI KOMHUCCapUaT 00 0OHAPYKEHHBIX B TOKYMEHTaX
BOMHCKOI'O y4eTa U MOOWJIM3AMOHHBIX IPEANUCAHUSIX TPAXKIAH UCITPABICHUSIX,
HETOYHOCTSX, MOJIIEIKAX U HETIOJHOM KOJIMYECTBE JINCTOB. B ciydae
HEBO3MOKHOCTH O()OpMIIEHHS OCTAHOBKH IpakJaH Ha BOUHCKHUI y4YeT Ha
OCHOBAHUWH IPEJICTABICHHBIX MU IOKYMEHTOB BOMHCKOTO y4€Ta OMOBENIATh
rpakJaH 0 HEOOXOAUMOCTU JTUYHOU SBKU B BOGHHBIN Komuccapuart. [Ipu npueme
OT rpa)kJaH JOKYMEHTOB BOMHCKOT'O Y4Y€Ta BbIJAIOT PACIUCKH;

T) B Cllydae OTCYTCTBHS y TPAKJIaH IIPU MOCTAHOBKE MX HA BOMHCKUW y4eT
JIOKYMEHTOB BOMHCKOT'O y4Y€Ta [0 MPUYMHE UX YTPAThl HAMIPABIISITH JaHHBIX
rpaXkJIaH B BOGHHBIN KOMUCCApUaT A uX 0hOpMIICHHS;

1) IPY OCTAaHOBKE rpaX<JaH Ha MEPBUYHBIA BOUHCKUN YUET IO MECTY
peObIBaHMSI, B TOM YHCJIC HE TTOATBEPKICHHBIM PETUCTPAIIIOHHBIM YUETOM,
HaIpaBJIATh UX JUIsl IOCTAHOBKM HAa BOMHCKUI y4€T B BOGHHBII KOMUCCapHar.
2.9. B nensix opranuzanuu U 00ecieueHus: CHATHS IpakJaH C BOMHCKOT'O y4eTa:
a) MPEJICTaBIATh B BOCHHBIN KOMUCCApHUAT JOKYMEHTBI BOUHCKOTO Y4eTa U
MacrnopTa, B CIy4ae OTCYTCTBUS B HUX OTMETOK 00 OTHOIIIEHUU TPaXKaaH K
BOMHCKOM 00s13aHHOCTH JAJIs1 COOTBETCTBYIOIIETO O(POPMIICHUS YKa3aHHBIX
JIOKYMEHTOB.

OmnogeniaTth 0(pUIIEPOB 3ammaca v MPU3BIBHUKOB O HEOOXOAMMOCTHU JTUYHON SIBKU
B COOTBETCTBYIOIIMI BOCHHBIM KOMUCCAPUAT JIJISI CHATHUSL C BOMHCKOTO y4€eTa.

VY BOEHHOOOS3aHHBIX, YOBIBAIOUIUX 32 NPEEIbl MyHUIIUIIATBHOTO
o0Opa3oBaHusl, U3bIMATh MOOMJIM3AMOHHBIE TPEANUCAHUS B COOTBETCTBUH C
pElIeHEM BOEHHOTO KOMHCCapa, O YeEM JENIaTh COOTBETCTBYIOUIYIO OTMETKY B
BOCHHBIX OMyIeTax (BpEMEHHBIX YIOCTOBEPCHHUSX ), BBIAHHBIX B3aMEH BOCHHBIX
OWJIETOB WJIM B CITpaBKax B3aMEH BOCHHBIX OMJIETOB.

B cnyyae He0OXOAMMOCTH YTOUHEHHUS BOEHHO-YYETHBIX JaHHBIX
BOEHHOOOS3aHHBIX UX OMOBEIIATh O HEOOXOAMMOCTU JTUYHON SIBKU B BOCHHBIH
KOMHCCapHar.

[Ipu mpuemMe OT rpak/iaH JOKYMEHTOB BOMHCKOT'O y4€Ta U MaclopTOB BbIIABATh
PaCIIUCKU;

0) MPOU3BOAUTH B IOKYMEHTAX MEPBUYHOTO BOMHCKOTO YUETa, a TAKXKE B
JIOMOBBIX KHUTaX COOTBETCTBYIOLIUE OTMETKHU O CHATHH C BOMHCKOIO YYETa;

B) COCTaBJISITh U MIPEACTABIIATh B BOEHHBIN KOMUCCApHUaT B 2-HEACIbHBIN CPOK
CIUCKH IPaKJaH, yObIBIIMX Ha HOBOE MECTO KUTEIbCTBA 32 MPEAEIIbI
MYHHUIIUTIATBHOTO 00pa3oBaHus 0€3 CHATHSA C BOMHCKOTO YYETa;

') XpaHUTh IOKYMEHTBI IEPBUYHOTO BOMHCKOTO yueTa rpaxiaaH, CHATHIX C
BOMHCKOI'O y4€Ta, 10 0YEPETHON CBEPKHU C YUETHBIMHU JTAHHBIMUA BOEHHOTO
KOMHCCapuaTa, Mociie 4Yero YHUYTOXKATh UX B YCTAHOBIIEHHOM MOPSJIKE.

2.10. EsxeroiHo peACTaBIsATh B BOGHHBINM KoMuccapuaT A0 1 deBpaiist oTyer o
pe3ynbTaTax OCYIIECTBIEHUS IEPBUYHOTO BOMHCKOTO yU€Ta B IPEAIIECTBYIOIIEM
rofy.

2.11. ExxeromHo npeacTaBisiTh B BOSHHBIN KOMUCCApHAT 10 1 HOSIOPS CIIMCKHU
1oHoIIeH 15- u 16-eTHero Bo3pacta, a 10 1 OKTSI0ps — CIUCKU FOHOIIEH,
MOJIeKAIIKNX [TEPBOHAYAIIBHON MOCTAHOBKE HA BOUHCKUM YYET B CIEAYIOIIEM
rojy.



2.12. BecTtu 1en0mpou3BOJICTBO 1O BOIMPOCAM BOMHCKOIO y4eTa.

2.13. IIpoBoAUTH MOArOTOBKY MaTE€PUAJIOB K COBEILIAHUIO TIPH IVIABE MIOCEIICHHUS
10 BOIIPOCAaM NEPBUYHOIO BOMHCKOTO y4eTa, KaCaroIUMCs €ro KOMIIETCHIIVH,
y4acTBOBaTh Ha COBEIAHUAX B aIMUHUCTPALUU TIOCEICHUS.

2.14. Bectu noAroTOBKY ITPOEKTOB NOCTAHOBIICHUH, PACTIOPSKEHUH 110
BOIIPOCaM IIEPBUYHOTO BOMHCKOI'O y4€Ta, KACAKOIIUXCS €r0 KOMIIETCHIIUN U
IIPENOCTABIATh HA YTBEPKACHHUE TJIaBE ITOCETICHUS.

2.15. Becty NOArOTOBKY JOKYMEHTOB K IIOCIIEAYIOIIEMY XPAaHEHHIO U
WCIIOJIb30BaHUIO.

I1I1. IIpaBa

3.1. PaGoTHUK 1O IEpBUYHOMY BOMHCKOMY YYETY aJIMUHHUCTPAIIMH MTOCETICHUS
HMMEET MPABO 3HAKOMUTBCA C TOKYMEHTaMU, ONPEAEIISIIOIIMMHI €T0 IIPaBa u
00s13aHHOCTH T10 3aHUMAEMON JTOJKHOCTH, KPUTEPUSIMH OLIEHKH KauecTBa padOThI
Y YCJIOBUSIMU ITPOJIBHKEHUS 110 CIIyKO0e€, a TaKkKe OpraHU3allMOHHO-TEXHUUYECKHE
yCIIOBUSI, HEOOXOAUMBIE JIJIs1 UCTIOHEHUS JOJKHOCTHBIX 00513aHHOCTEH.

3.2. [lony4ath B yCTaHOBJIEHHOM HOPSAKE HHPOPMALIUIO U MaTEpUAIIbI,
HEOOXOJUMbIE JJIsl UCTIOTHEHUS! TOJKHOCTHBIX 00S3aHHOCTEH.

3.3. Ilocemares B yCTAHOBJIEHHOM IOPSIIKE, IS UCIIOJIHEHHMSI TIOJPKHOCTHBIX
00513aHHOCTEH, IpaXK/1aH M0 UX MECTY >KUTEIbCTBA (IIPEObIBAHUS ), IPEATIPUATHS,
YUPEXJIEHUS U OpraHu3allii, HE3aBUCUMO OT POPM COOCTBEHHOCTH.

3.4. Ilonb30BaThCs BCEMU MTpaBaMU, KACAIOIIMMHUCS PEKUMA pabOYero BpEMEHH,
BPEMEHU OT/IbIXa, OTIYCKOB, CIEIIMAIBHOIO CTPAXOBaHUS U 00eCIIeYeHus,
KOTOPBIE YCTAaHOBJIEHBI YUPEIUTEIbHBIMHU JOKYMEHTAMH U TPYAOBBIM
3aKOHOJATEIBCTBOM (MaTepragIbHOE MOOMIPEHNE, TPEMUPOBAHKUE, HATPAJIbI).
IV. OTBeTcTBEHHOCTH

4.1. PaboTHHK 1O MEPBUYHOMY BOMHCKOMY YYETY aJIMUHUCTPALIMH MTOCETCHUS
HECET OTBETCTBEHHOCTh B COOTBETCTBUM C IEUCTBYIOIIUM 3aKOHOIATEIbCTBOM:
- 32 HEBBINIOJIHEHUE 00s13aHHOCTEN, IPEyCMOTPEHHBIX JOKHOCTHON
VHCTPYKLHEMN;

- 32 HEBBINOJHEHUE PACTIOPSKEHUM, YKa3aHUI IJ1aBbl TIOCEICHMUS;

- 3a pasrianieHue HHGOpMaIINH, MPeAHA3HAYESHHOM JIJIsl CITy)KeOHOTO
NIOJIb30BAHUS;

- 32 KQUeCTBO, IOCTOBEPHOCTh O(POPMIIEHHBIX TOKYMEHTOB, CBEICHUM U
uH(popManuu.

C n0JKHOCTHBIMU 00SI3aHHOCTSIMU O3HAKOMJICH(a)




